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ARTICLE 1
GENERAL PROVISIONS OF THE AGREEMENT

Definitions of "Board"” and "TAAAC"
The Board of Education of Anne Arundel County is hereinafier referred to as the "Board" and the Teachers

Association of Anne Arundel County is hereinafler referred to as "TAAAC."

Definition of "Unit | member"
The term "Unit I member" in this Agreement shall apply to a certificated professional employee of the Board

who spends more than 50% of the employee's time during required working hours in one or more of the
following activities:

instructing pupils

preparing, processing, and distributing leamning materials for pupils

planning activities for pupils

guiding and counseling pupils

diagnosing and helping to solve adjustment and learning problems of pupils

mentoring teachers

serving as a resource teacher

Exceptions shall be the Superintendent and any person designated by the Board to act in a negotiating capacity.

*Pupil Services Persons" shall refer to psychologists, psychology specialists, pupil personnel workers,
counselors, speech pathologists, social workers, occupational therapists, physical therapists, and school test

coordinators.
"Teacher" shall refer to all other Unit I members.

Definition of "Items"
The portions of this Agreement designated by capital letters shall be referred to as "items."

Authority of the Board
TAAAC recognizes the Board as the agency charged with the legal responsibility for the successful operation

of Anne Arundel County Public Schools (AACPS). This responsibility shall include, but not be limited to:

The determination and administration of school policy;

The operation and management of the schools;

Directing and scheduling the work of its employees and evaluating their performance;

Hiring, promoting, transferring, assigning and retaining employees in positions;

Suspending, discharging and disciplining employees for cause and;

Determining the method, means and materials of instruction for delivery of services to students;
Subject only to the provisions of this Agreement.

N RN~

Nothing in this Agreement shall be construed as an abrogation of the legal responsibilities, powers and duties
of the Board.

Recognition of TAAAC
The Board recognizes TAAAC as the exclusive representative to serve as the negotiating agent for Unit I

members in accordance with the provisions of Section 6-401, of the Education Article of the Annotated Code
of Maryland.

If the Board or the administration consider any changes in the bargaining unit (Unit I) represented by TAAAC,
negotiations will be held with TAAAC prior to negotiations with any other group or organization and before
any change in the composition of Unit I. Further, changes in the composition of the TAAAC bargaining unit
may not occur during the life of any negotiated contract without mutual consent of TAAAC and the Board,
provided, however, that if Section 6-404(b) (or a successor provision) of the Education Article is repealed or is
invalidated by a court, this provision of the agreement shall be void.
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Non-Discrimination by TAAAC
TAAAC agrees to continue its policy of non-discrimination, as set forth in its bylaws, in admitting Unit 1

employees to membership, applying the terms and conditions of membership, and representing Unit I
employees without regard to membership or non-membership in TAAAC. Non-members may expect
representation in answers to Agreement-related questions, grievance processing and negotiations.

Non-Discrimination by Board
The Board agrees to continue its policy of non-discrimination in employment, as set forth in its policies. The

Board agrees not to discriminate against Unit | members because of membership or non-membership in
TAAAC.

Non-Discrimination in this Agreement
The provisions of this Agreement shall not be applied in any arbitrary or capricious manner, ner in any manner

discriminatory on the basis of race, sex, age, national origin, religion, disability, sexual orientation, or
socioeconomic status.

Effect of Agreement on Other Policies
This Agreement shall affect existing policy of the Board only 1o the extent that the provisions hereof are
inconsistent with such policy, in which case the provisions hereof shall take precedence to the extent of such

inconsistency.

Renegotiations
The items of this Agreement not requiring fiscal support shall be valid and binding when duly ratified by

TAAAC and the Board, and thus shall be construed under the laws of the State of Maryland. The items which
require fiscal support shall likewise be valid and binding if following budget enactment by the County Council
the Board raises no guestion concerning the adequacy of funds for their implementation.

If categories which contain requests for funds to support items in this Agreement are reduced by the County
Council, and the Board feels that it cannot implement the provisions of the items as negotiated, further
negotiations on these itemns shall be instituted within five (5) work days after enactment of the budget by the
Couneil. Agreements reached shall be submitted to the parties for ratification at their next regularly scheduled
meeting following a five (5) work day preparation period.

Severabili
The Board and TAAAC agree that if any of the provisions of this Agreement or the application thereof to any

person or circumstance shall be held invalid for any reason, such invalidity shall not affect the other provisions
or any other application of this Agreement which can be given effect without the invalid provision or
application, and to that end all provisions of the Agreement are hereby agreed and declared to be severable.

Reopening Negotiations by Mutual Consent
The Board and TAAAC agree that the terms and provisions herein contained constitute the entire Agreement

between the parties and supersede all previous communications, representations or Agreements, either verbal
or written, between the parties hereto with respect to the subject matter herein. The Board and TAAAC agree
that all negotiable items have been discussed during the negotiations leading to this Agreement and, therefore,
agree that negotiations will not be reopened on any item, whether contained herein or not, during the life of this
Agreement except by mutual consent.

Printing and Distributing Agreement
The Board agrees to print this Agreement for all Unit 1 members after it has been ratified by the parties and

fiscal items have been funded by the County Council, Fiscal items subject to renegotiations as a result of
inadequate funding will be omitted. Renegotiated items will be printed following agreement by the parties. The
cost of printing these items shall be equally shared by TAAAC and the Board. The number of copies will be
mutually agreed upon by both parties. The Board will post the ratified agreement on the AACPS website.



F.

Superintendent-TAAAC Discussion
Upon request of either party the Superintendent or designated representative(s), shall meet not less than

quarterly with the President (or Executive Director) of TAAAC, or designated representative(s), to review and
discuss recommendations and/or other matters of mutual concern to the parties to this Agreement.

ARTICLE 2
UNIT I MEMBERS' RIGHTS, PRIVILEGES,
AND RESPONSIBILITIES

Individual Rights
Nothing in this Agreement shall be construed to prevent Unit I members from exercising their individual

professional rights, privileges or responsibilities.

Availabllity of Policies and Bylaws
All AACPS policies, regulation, the Handbook of Emergency and Legal Procedures (HELP), and other

resource materials shall be made available on the AACPS website/intranet. The Regulations of the Maryland
State Department of Education can be accessed using http://'www. marylandpublicschools. org/MSDE.

Notification of Legal Rights
In case of charges against Unit I members which may result in dismissal the Board shall apprise them in

writing of the charges against them and of their legal rights. TAAAC may assist them in exercising their legal
rights upon request.

No Unit I member shall be told to resign as an alternative to this procedure.

Procedures for Suspension of Unit 1 Member.
A Unit I member who is terporarily suspended from duty by the Superintendent, pending action by the Board,

shall be notified in writing of the charge(s). If a conference with the member for an explanation of the
charge(s) has not been held prior to the suspension, upon request of the member such a conference shall be
held by the Superintendent and/or designee(s) within seventy-two (72) hours after the request is received.

A Unit I member may request a hearing before the Board as provided in the Education Article of the Annotated
Code of Maryland, Section 6-202. If the Unit I member requests a hearing, the member shall continue to be
paid the member's salary until the Board renders a decision or until ninety (90) duty days after the hearing
request, whichever comes first. The member will be paid hisfher salary beyond the ninety (90) duty days after
the hearing request if the Board's decision has not been rendered and if the delay in the proceedings has been
caused or requested by the school system's staff, counsel, ar hearing examiner. The member must further agree
to a hearing to be held within sixty (60) days of the date the member's counsel is provided with the complete
administrative investigative file and a letter from the Superintendent of Schools specifying a detailed list of the
allegations upon which the Superintendent's recommendations are based. If this time period is during the
summer between school years, the hearing will be held only when witnesses are available, even if this causes
the hearing to be conducted outside of the above sixty (60) day requirement.

The Superintendent may suspend without pay pending a recommendation for dismissal a Unit 1 employee

charged with a crime or crimes under the following circumstances:

1. The alleged crime is a felony crime against person,

2. ‘The victim of the alleged crime is under 18 years old or is a student,

3. The evidence supporting the felony allegation has been reviewed at a preliminary hearing, In the event
that the alleged felony was charged in a jurisdiction outside of Maryland, the review of supporting
evidence must be reviewed by a similar preliminary hearing procedure, and

4. If the criminal charges are dropped and the Unit I employee is reinstated the Unit I employee shall be
reimbursed all wages lost during the period of suspension.

Personnel Files
All items entered in a Unit I member’s Personnel File in the Division of Hurnan Resources after March 5, 1969,

and in the Personnel File in the school office after March 5, 1973, except confidential references pertaining to
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original employment or promation, shall be open to that member by appointment or the member can authorize
review of the file by destgnating the member's representative in writing to the Executive Director of Human
Resources or designee or appearing in person with the representative. Otherwise the file shall be available to
no one else except administrative and supervisory personnel and the clerical staff of the office where the file is
located. Any request for copies of files must be made in writing by the member or representative on a form
which will be available at the time of the request. These forms will also be available at other times upon

request.

In case of any action taken against a Unit 1 member in connection with suspension or termination of
employment, no documents shall be submitted as evidence which have not been made a part of the Personnel
File described in the above paragraph,

No unfavorable entry, including documents relating to disciplinary action, shall be placed in the Unit I
member's file without that member's knowledge. The member shall sign such entry to indicate only that the
member is aware of the entry, If a member refuses to sign an entry, the originator shall attach a statement
signed by a witness that the member was shown the item but refused to sign. If a member has left and is
unavailable to sign an entry, a copy shall be sent to the member by certified mail and the mail receipt shall be
attached to the file copy.

Unit I members shall have the right to respond in writing to any material placed in their Personnel File. Such
response shall be attached to the appropriate file copy.

Employee Rights
The following rights shall be guaranteed each Unit I member.

1. Political Rights
The Board and TAAAC recognize the right of Unit I members to participate in political governmental

affairs in a manner afforded any other citizen, including the right to vote; the right to be an active member
of a political party of their choice; the right to campaign for candidates for election to public office; and
the right to seek, campaign for, and serve in public office.

2. Prohibited Political Activities
Political activities of any Unit I member seeking or holding office or campaigning for a candidate shall be
conducted outside the classroom and school premises and outside working hours.

The following activities upon property under the jurisdiction of the Board are specifically prohibited:

a. The posting of political circulars or petitions on bulletin boards.

b. The distribution to employees, whether by placing in their school mailboxes or otherwise, of political
circulars or petitions, United States mail being excepted.

c. The collection of and/or solicitation for campaign funds.

d. The solicitation for campaign workers.

e. The use of pupils for writing or addressing political materials, or the distribution of such materials to

pupils,

Unit 1 members shall refrain from exploiting the privilege of their positions, Neither shall members exploit
pupils in any way for political purposes for themselves or for any party or candidate.

3. Protection Against Jeopardy of Position
The positions of Unit I members will at no time be in jeopardy due to their political activities as long as
they adhere to the terms of this Agreement and the Board of Education Policies and Regulations Manual.

4. Political Leave
Tenured Unit I members shall be granted leave of absence without pay for the purpose of running for or
serving in a public office if such participation interferes with their assigned duties.

Unit 1 members shall make the requests for leave of absence at least thirty days prior to the effective date.
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5. Use of School Facilities Denied
Unit I members engaged in political activities such as seeking or holding public office shall not use the
school's secretarial help, mailing service, telephone, office equipment and/or supplies for this purpose.
This would not prevent a sccretary from voluntarily assisting a Unit I member political candidate outside
of the secretary's workday.

Political activities of any Unit member seeking or holding office or campaigning for candidate shall be
conducted outside the classroom and school premises and outside working hours. These political activities
include seeking advice, counsel, or assistance from other employees.

6. Privileges Not Denied
Nothing in this Agreement shall prevent:

a. The dissemination of information conceming school tax and/or school bonds.
b. The use of "bumper stickers" or other expressions of individual preference upon automobiles which
metnbers normally park on school grounds.

Out-of-School Activities
The personal life of a Unit 1 member during non-duty hours shall not be the subject of action by the Board or
its administrative officials, provided these activities do not clearly impair the members' effectiveness in their

assignments.

Leaving School During Lunch Period
Unit I members are permitted to leave school property during their duty-free lunch period. This provision shall

be withdrawn in the event of a school-wide emergency.

Retirement Information
Upon request to the Division of Human Resources, Unit I members eligible to retire shall be provided with

literature explaining the various options available to them upon retirement. A conference will be held for the
member who wishes it.

Access to Telephone
Unit I members shall be given access to a telephone for the purpose of contacting parents or conducting other

professional business in a confidential manner.

TAAAC Membership
No Unit ] member shall be constrained from joining or coerced to join TAAAC by either the Board or TAAAC

or any of their representatives.

Academic Freedom
Unit I members shall have freedom in classroom presentations and discussions to introduce fairly all sides of

reasonably controversial issues which are relevant to the basic content of the course. The basic content of a
course and provision for its implementation and supervision shall be the responsibility of the Board,

Responsibility for Total Program
Unit I members shall accept the responsibility for understanding the contributions of the entire school program,

both curricular and extra-curricular. They shall strive to improve the total school program,

Participation in Curriculum Development
Within the regular work week, as defined in Article 11, Item A, Unit I members shall regularly participate in

curriculum development individually and in committees to which they may be appointed.

Respongibility for Materials, Books and Money

Unit I members may from time to time be required to collect and transmit money to be used for educational
purposes. They will not be held responsible for the loss of such money provided the loss is not due to their
negligence and provided they have followed the procedures established by the school for the handling of funds.
Unit I members will be answerable for the books, materials and equipment assigned to them in the course of an
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academic year. They will not be financially responsible for the materials, their loss or damage to them unless
they are negligent.

Avallability for Parent Conferences

Parent conferences shall be scheduled with the time for such meetings being established by mutual agreement
between the Unit | member and other persons involved.

Outside Tutoring for Pay
Information disseminated to Unit I members and TAAAC concerning its tuloring service shall include the

following statement:
Tutoring for which compensation is involved shall be subject to the following conditions:

1. During the school year, regularly employed teachers may not tutor students attending the school to which
they are assigned in any subject offered in that school's regular curriculum, and pupil services persons
shall not provide private professional services for pay for students enrolled in the school(s) to which they

are assigned.

2. Before beginning work for pay with any student, the tutor shall have consulted with the regular teacher of
the subject to be tutored. Where receipt of a unit of credit is involved the tutor and the student shall have
received prior approval from the local school principal. Pupil services persons shall have consulted with
the principal before beginning work for pay with any student outside the school(s) to which they are
assigned.

High Schoel Graduation
Unit I educators who attend and assist with graduation exercises outside the established work week will receive

one-half day of early release time. The day shall be mutually agreed upon between the educator and principal
and may occur before the graduation date, but if the educator fails to attend and assist aRer taking the day, one-
half day will be deducted from the educator’s leave account.

Right to Confidentiality
Unit | members have the right to confidentiality in disciplinary actions and job counseling. AACPS

administrators and supervisors shall ensure that such actions are taken outside of the presence, view, or hearing
range of colleagues, students, parents, members of the public, and other administrators who do not have a role
in the action, In the event that an investigation is conducted, the existence of the investigation shall not be
revealed to any person without a need to know. Nothing herein prohibits an administrator or supervisor from

taking immediate action in an emergency situation,

ARTICLE 3
SALARY AND OTHER COMPENSATION

Teacher Scale
One full step increase will be provided to all eligible Unit 1 employees as provided by standing language in

Article 3F.

Unit 1 employees residing on the top step of their salary grade will receive a permanent 1% increase.

Both parties agree to pursue a joint multi-year effort to create a competitive salary scale for Unit I employees
that is at least in the mid-range of the surrounding districts on every step and every column, Those surrounding
districts include Montgomery, Calvert, Howard, Prince George's, Baltimore County, Baltimore City, Harford,
and Queen Anne's,

Master's Plus 30 Hours

A salary increment for the Master's degree plus 30 hours shall be based on a completed program approved by
the Executive Director of Human Resources. To be eligible for consideration for the increment, an applicant
shall hold a professional certificate and shall have earned a Master's degree and at least thirty hours of
acceptable post-baccalaureate graduate credit in professional education courses for kindergarten through grade
twelve or in content fields represented in the AACPS curriculum.
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A grade of "B" or better in all courses submitted shall be required in qualifying for the increment for Master's
plus thirty hours of study, except that completion of an established program of advanced study at a university,
such as the Advanced Graduate Specialist program, shall be accepted by the Board.

Master's Plus 60 Hours

A salary increment for the Master's degree plus 60 hours shall be based on a completed program approved by
the Executive Director of Human Resources. To be eligible for consideration for the increment, an applicant
shall hold a professional certificate and shall have carned a Master’s degree and at least sixty hours of
acceplable post-baccalaureate graduate credit in professional education courses for kindergarten through grade
twelve or in content fields represented in the AACPS curriculum.

A grade of "B" or better in all courses submitted shall be required in qualifying for the increment for Master's
plus sixty hours of study, except that completion of an established program of advanced study at a university,
such as the Advanced Graduate Specialist program, shall be accepted by the Board.

Doctorate Degree
A Doctorate degree shall be recognized for a salary increment if it was carned at a regionally accredited

university in a subject or field which the Maryland State Department of Education has recognized through the
issuance of a certificate at the bachelor’s or master's level of preparation.

An additional increment shall be paid to any teacher holding a Doctorate degree who is eligible in accordance
with the provisions of this item.

Exception for Conditional Certificate

Holders of Provisional Degree Certificates who are within three (3) semester hours of completing Standard
Professional Certificate requirements, or who have completed the teacher education program in their teaching
fields in a regionally accredited college but do not meet Maryland's requirements, shall be paid on the
professional salary scale for one (1) year to give them an opportunity to qualify for the Standard Professional
Certificate.

Penalty Lapsed Certificate

Unit I members who are issued conditional certificates because of failure to renew professional certificates will
have their salaries reduced by $1,000 the first year, $1,500 the second year and $2,000 the third year and each
year thereafter until they have reinstated their professional certificates.

Experience Credit
Except as provided below, a new Unit I member or former Unit I member in AACPS shall receive experience

credit for up to twenty (20) years of verified full-time teaching experience during the regular session, from
preschool through grade twelve, in an educational institution which is approved by the State Department of
Education in the state in which it is located or related professional experience within their area of certification.

External applicants entering AACPS service for the 2017-18 school year will have their respective credit for
prior experience reduced by one (1) year less than this section would otherwise provide.

The Superintendent and the Board may offer up to five (5) additional years of experience credit to
exceptionally qualified candidates in hardship areas as designated by the Division of Human Resources. No
present or former Unit | member of AACPS shall lose any years of experience credit which the AACPS had
recognized. However, a former Unit I member who has had teaching experience elsewhere since leaving
AACPS shall be limited to the above expetience credit for subsequent teaching experience outside the system
if rehired by AACPS.

The limitation of experience credit for teaching outside Anne Arundel County shall not preclude the granting
of additional credit for military service or work experience in accordance with policies of the local or state
board of education. Experience credit may also be received for up to fifteen (15) years of related professional
experience within their area of certification.

The 10-month school year shall consist of one hundred ninety one (191) days; a full month of teaching
experience shall normally be considered nineteen (19) days. To compute the experience credit of an individual
teacher the following shall apply:
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1. Lost time shall be the leaves of absence which are normally granted without experience credit, or any
other leaves granted in special circumstances and any time without pay.

2. The sum of these lost time absences shall be divided by nineteen (19) days to determine the months of
lost experience credit; a major fraction shall be rounded off at the next highest number of months.

3. 'To determine the creditable months of experience, the months of lost service as computed above shall be
subtracted from a full school year of ten months.

4. Days lost after the expiration of a Unit 1 member's carned accumulated sick leave shall not constitute a
break in service.

5. Days lost after the expiration of sick leave are regarded as lost time (regardless of whether or not salary is
continued by the sick leave bank).

Except as indicated above, at the beginning of the school year each Unit | member shall be placed on the salary
scale at the next step above that of the previous year. Part-time employees will be moved up the salary scale on
a pro-rated basis based upon full- time equivalency. If the Unit I member has been rated Second Class the
member will not be placed on the next experience step. A major fraction shall count as a whole year in
determining the step, although the record of experience credit in whole numbers and tenths, to which
experience in succeeding years shall be added.

Part-time teachers shall receive credit for service in the same proportion as their fractional part of the full-time
salary.

Salary Scale for Counselors, Psychologists, Psychology Specialists, Speech Pathologists, Pupil Personnel
Workers and Social Workers

The salary scales for psychologists, psychology specialists, and pupil personnel workers are set forth in
Appendices A through AAAA which are attached to this Agreement. The salary scales for 200-day, 210-day,
and 12-month counselors are set forth in Appendices A through Appendix AAAA which are attached to this

Agreement.

1. Pupil services persons shall be credited with .5 days of sick leave for each pay period they are employed,
the total of which will be available at the beginning of the school year.

2. 12-month pupil services persons shall be credited with one (1) day of annual leave for each pay peried
they are employed.

3. Unit I members on the single column scales for school psychologists, pupil personnel workers, psychology
specialists, speech pathologists and social workers will be paid a salary increased by $1,000 for holding a
doctorate degree.

Athletic Directors' Salary Scale
2016-17 Athletic Directors' Salary Scales

1-3 4-6 71-9 10-12 13+

10,044 12,052 14,061 16,07¢ 18,079

Using the appropriate step, the above will be added to each athletic director's teacher's salary to establish each
athletic director's salary to be paid each pay periods. The above salaries will increase by the same rates as the
teacher salary scales increase.



Extra-Curricular Pay Scale
Additional compensation allowances provided by the extra-curricular pay scale Appendix B shall be applicable

for services voluntarily rendered by Unit I members in addition to their required workweek, subject to the
following conditions:

1.

Conditions Applicable

a. Assignment by Principal
The principal of the school which sponsors the extra-cutricular activity shall have assigned the teacher
in writing to the position of responsibility prior to the beginning of the activity.

b. Period of Assignment
The principal's assignment to each position shall continue from year to year unless terminated by
either the principal or the assignee in writing by no sooner than the end of the assignment nor later
than the end of the school year except where not administratively feasible.

¢. Advice of Faculty Advisory Council
The specific extra-curricular programs and the number of teachers assigned to each extra-curricular
activity in each school shall be determined by the principal, with the advice of the Faculty Advisory
Council. However, guidelines for the implementation of extra-curricular programs may be prepared
and distributed by the central office staff.

d. Factors Considered in Assignment
It shall be the responsibility of the principal when assigning extra-curricular duties to give
consideration to the educational objectives of the activities and to economy.

¢. Shared Assignment
‘When two or more teachers share the responsibility for an extra-curricular activity to which one
teacher would otherwise be assigned, the principal shall indicate on the written notice of assignments
how the allowance is to be divided, after consultation with the teachers involved.

f. Limitation of Assignment
There shall be no limitation on the number of activities per year for which a teacher maybe eligible
for compensation. Assignment is at the discretion of the principal with the advice of the athletic
director, where appropriate.

g Contracts for Assistant Coaching
Before a contract is offered to an assistant coach in any sport, the head coach shall be consulted.

h. Yearbook/Flexible Contract
One flexible Class VI extra-curricular contract shall be available at each elementary school and
developmental center. In schools where responsibility for the yearbook is assumed by other than a
Unit I Member, the contract shall be provided in accordance with the conditions outlined above in
Article 3(n) 1{a)-(1).

Longevity Scale

Except as provided betow, experience credit earned after the 1979-80 season shall accumulate towards a
longevity scale. Experience credit is earned within a single activity. Teachers who serve as class advisors
shall earn experience credit for each year during which they serve as class advisors. Those who follow a
class will be paid based on the rate appropriate for that class, but will earn experience credit for each year
of sponsorship of any qualifying class.
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The scale shall be elfective as follows:

EXTRA CURRICULAR SCALES
School Year 2017-2018
i-3 4-6 7-9 10-12 13+
Class I 3,430 4,117 4,802 5,489 6,174
Class 11 2,744 3,293 3,841 4,350 4,938
Class 111 2,058 2,470 2,882 3,293 3,705
Class IV 1,372 1,646 1,921 2,195 2,469
Class V 1,029 1,235 1,441 1,645 1,851
Class VI 685 823 960 1,096 1,234
Asst. AD 3602 4,323 5,043 5,7043 6,485

Assignments at the above rates will increase by the same rates as the teacher salary scales increase.

3, Payment Schedule

Payment will be made following the close of each semester for extra-curricular activities that extend
throughout the entire school year. Requests for payment must be submitted by January 30 and the last duty
day of the school year.

4. Movement for Salary Purposes
a. No assistant coach who becomes a head coach will suffer a loss in pay as a result of that change.

b. 1fahead coach or lead advisor in an activity becomes an assistant coach or assistant within the same
activity, there shall be no reduction in years of experience credit for placement on the pay scale.

Activities are defined as those sports of the same name, both male and female and any of the paid
sponsored activities with similar names, goals, objectives and programs.

5. Athletic Directors
Each senior high school shall have an Athletic Director. Athletic Directors shall have in their daily
schedule one (1) period for Athletic Director duties and one (1) planning period. A student secretary will
be assigned to the Office of the Athletic Director for three (3) hours each workday, if students can be
found for such employment.

Extra-Instructional Programs
Unit I members in extra-instructional programs for which compensation is paid during the regular school year

shall be paid $25.00 per hour. (This item is not applicable to extra-curricular activities enumerated in Article 3,
Item[.)

Compensation for Team Leaders
Unit I members who serve as middle school interdisciplinary team leaders will be compensated for the

additional work required by these positions at the rate of $2,000 per annum.

Unit I members designated as elementary school or special education center instructional team leaders will be
compensated for the additional work required by these positions as defined, at the rate of $2,000 per annum.

All other school based elementary school Unit 1 members shall serve the teams in an advisory basis, but will
not be required to attend all meetings.

Compensation for Cooperating Teachers
All stipends paid by colleges for supervising student teachers will be paid to the cooperating teachers who

supervise the student teachers.

11



P.

Payroll Deduction for Tax-Deferred Supplemental Retirement
Tax-deferred supplemental retirement programs shall be made available to Unit | members from the carriers

mutually approved by the Board and TAAAC. Deductions taken will be submitted to the common remitter on a
bi-weekly basis before a regularly scheduled pay day. There shall be no less than two (2) tax-deferred
supplemental retirement product vendors allowed to collect contributions by payroll deduction.

10-month Unit | members who elect the twenty-six (26) pay option and all 12-month Unit I members will have
such deductions taken at each pay (e.g. 26 deductions) 10-month Unit | members who elect the twenty-two
(22) pay option will have twenty-two (22) deductions per year. All newly hired Unit I members will be paid on
the twenty-six {26) pay schedule

Payroll Deduction — Credit Union
The Board shali make payroll deductions for payment to any NCUA insured credit union. 10-month and 200

day Unit I members who elect the twenty-six (26) pay option and all 12-month Unit | members will have
twenty-six (26) deductions to the credit union per year. 10-month and 200 day Unit I members who elect the
twenty-two (22) pay option will have twenty-two (22) deductions per year. Beginning July 1, 2001, all newly
hired Unit I members will be paid on the twenty-six (26) pay schedule.

Payroll Deduction — Savings Bonds
At an employee's written request, the Board shall make payroll deductions for U.S. Savings Bonds.

Flexible Spending Accounts
AACPS provides a Section 125 account to permit pre-tax payment of employee premiums for dependent care

and health care costs and to permit pre tax deductions into a Flexible Spending Accounts, as elected by the
employee. The Section 125 Plan is administered in accordance with IRS regulations. Employees must elect
participation in the FSA program each year.

Salary Payment Plan
For ten month, 200 day, and 210-day Unit [ members, one twenty-second of each member's salary shall be paid

to a lead bank every two weeks for the ten months of employment. 10-month and 200-day Unit I members may
opt to have one twenty-sixth of their salary paid to the lead bank every two (2) weeks for twelve months each
year. Unit ] members who choose the 26 pay option must submit their request to the compensation office
between June 1 and July 31, The Unit I member may not change that election again for a full year. The selected
option will continue from year to year unless changed during a subsequent June 1 to July 31 time period. For
12-month Unit I members, one twenty-sixth of each member's salary shall be paid to the lead bank every two
(2) weeks for the twelve (12) months of employment. The lead bank shall be chosen by the Board. Salary
payments shall be calculated two (2) weeks subsequent to the period of earnings. The first payment will be
made either the second or third week in September. The Board shall, at the biweekly pay periods, provide to
each member a statement of all monies eamed, deductions and reductions made and the net amount deposited
in the member's name with the lead bank. Beginning July , 2001, all newly hired Unit I members will be paid
on the twenty-six {26) pay schedule.

Each year, the first salary payment for 210-day employees will be made two (2) weeks prior to other
employees who work less than twelve months.

The lead bank will deposit or transfer the Unit I member's pay as directed by that individual. The lead bank
may deposit the member's pay in a charge-free checking account at the lead bank, forward the pay to savings or
investment accounts in the lead bank as directed, or transfer the pay to a selected home bank. The member may
stipulate the placement or transfer of funds by written direction. Exceptions to the payment plan will be as
follows:

1. Ifa Unit I member's effective date of employment is after the first day of duty according to the school
calendar, the salary for the first pay period of service shall be the appropriate per diem rate of the annual
salary, less deductions, for each day.

2. Ifa Unit I member resigns or takes leave of absence before the last day of duty at the end of the year be
the appropriate per diem rate of the annual salary, less deductions for each day the member was employed
during that pay period.
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3. The final salary check for any Unit I member who has been employed less than the full year shall be
adjusted so that the member's gross salary for the year shall be the appropriate per diem rate of the annual
salary times the difference between the number of duty days of employment and the number of days of
lost time.

In case of 0 Unit [ member's absence not covered by paid leave policies of the Board, the lost time deduction
shall be the appropriate per diem rate of the annual salary for each day.

Employee Notification of Salary
During the first month of duty of the new fiscal year a copy of the salary scale with the member’s annual salary

indicated shall be delivered in a confidential manner to each Unit I member.

Account Adjustment Protection
The Board of Education agrees to guarantee that any adjustment made by the Payroll Department to a Unit I

member's banking account through the direct deposit system will be done only after advance, written notice to
the member,

Compensation for Summer Hearings/Court Cases
10-month Unit 1 members who are required at the request of the school system to serve as witnesses at school

related Special Education hearings or school related court cases between the end of one ten (10) month work
year and the beginning of another will be paid an hourly rate computed from the Unit I member’s actual per
diem rate in effect at the time of the hearing or court case with a minimum of three (3) hours applied. Unit I
Members shall be reimbursed at the rate included in this negotiated agreement for authorized travel relating to
their attendance at such hearing(s) or court case(s).

Professional Development Summer Pay
10-month Unit I members will be paid $25 per hour for attending system approved non-credit professional

development activities outside the regular workday/work year. 10-month Unit 1 members will be paid $200 per
day for instructing professional development activities during the summer.

10-month Unit I members will be paid $200 per day for curriculum writing,

Stipend for National Certified School Counselors (NCSC)

Guidance counselors shall be paid an annual stipend of $1,000 for the attainment or maintenance of the
National Certified School Counselor designation issued by the National Board for Certified Counselors.

Stipend for National Certified School Psychologist (NCSP
School Psychologists shall be paid an annual stipend of $2,000 for the attainment or maintenance of the
National Certified School Psychologist designation issued by the National School Psychology Certification

Board.

Reimbursement of ASHA Dues
Speech and Language Pathologists who submit documentation of dues payment to the American Speech-
Language Hearing Association will be reimbursed the dues amount by the Board.

ARTICLE 4
EMPLOYEE BENEFITS

Healthcare
Both parties explicitly acknowledge that health care is a mandatory topic for negotiation in accordance with

Section 6-408 of the Education Article of the Annotated Code of Maryland. AACPS provides healthcare plans

in accordance with this negotiated agreement and applicable law.

All healthcare coverage shall be the subject of joint health care negotiations conducted with all AACPS
bargaining units and the agreement reached with all bargaining units in this manner shall be incorporated into
and made part of this Agreement.
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Unit | employees hired after July 1, 2017, must hoid a position at a minimum full time equivalency of (0.5) to
be eligible to participate in the employer provided health care plans. Current employees are grandfathered.

The Board/Employee premium share for the Preferred Provider Network {PPN/PPQ) shall be 70/30 effective
January 1, 2014,

The Board/Employee premium share for the Blue Choice Health Maintenance Organization (inclusive date)
shall be 93/7 effective January 1, 2014,

Board/Employee premium shares for the CareFirst HMO will be modified as follows:

e Effective January |, 2018, the Board/Employee premium share shall be 91/9.
» Effective January 1, 2019, the Board/Employee premium share shall be 89/11.
» Effective January 1, 2020, the Board/Employee premium share shall be 88/12.

The Board/Employee premium share for the Triple Option (Point of Service) plan shall be 90/10.
Board/Employee premium shares for the Blue Choice Triple Option plan premium shares shall occur as
follows:

e  Effective January 1, 2018, the Board/Employee premium share shall be 88/12.
e« Effective January 1, 2019, the Board/Employee premium share shall be 86/14.
e Effective January 1, 2020, the Board/Employee premium share shall be 85/15.

In the CareFirst HMO and the Triple Option the coverages of Self & Spouse or Self & Family, a monthly
surcharge will be added to the employee’s premium share if the spouse is covered by the AACPS plan and that
spouse is eligible for healthcare insurance through his or her own employer (exemptions include but are not
limited to spouses employed by AACPS or spouses that are self-employed or unemployed). The amounts of the
monthly surcharge will be:

s  Effective January 1, 2018, $40.
e Effective January 1, 2019, $60.
e Effective January 1, 2020, 330,

The Board/Employee premium share for all Dental Plans shall be 80/20 through calendar year 2013. Effective
January 1, 2014, the premium share shall be 75/25.

The Board/Employee premium share for the BC/BS Select Vision Plan shall be 80/20.

Coverage is available on an individual, employee and spouse, parent & child or family basis for Unit I
members who elect to enroll during the annual open enroliment period or within 30 days after the effective
date of their employment or a qualified lifestyle change. Dependent coverage is extended to spouses without
regard to gender. Evidence of dependent eligibility is required when adding a dependent to AACPS healthcare

coverage.

The employee premium share for Individual only coverage for the Low Option Blue Choice HMO Plan is
9.5% of the employee’s box 1 W-2 income. There is no Board funding for dependent coverage. The Low
Option Blue Choice HMO Plan meets the minimum value and affordability requirements established by the
Affordable Care Act and includes an incorporated prescription plan with three tiers. Further coverage
information can be found in Appendix C.

The Board will provide a 4-tier prescription drug benefit as follows:

RX Plans Retall/Mail Order Retail/Mail Order Retail/Mail Order
Effective: 1/1/18 Effective 1/1/19 Effective 1/1/20
Generic $5/810 $5/810 $5/510
Preferred Brand $20/$40 $20/340 $20/340
Non-Preferred $35/870 $35/370 $35/870
Specialty $50/$100 — Injectable $65/$130 — expanded list $75/8150
only {excludes insulin) of drugs
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The dollar mounts listed as copays for specialty drug are subject to caps. The actual amount due from the employee shall
be either the dollar amount listed or 50% of the actual cost at the counter, whichever is less.

Increases in healthcare costs in FY 19 and FY20 are contingent on some form of a salary increases for each of these fiscal
years,

Healthcare coverage will expire at the end of the month in which employment ends. Continued coverage will be offered
through August 31 for 10-month employees who provided carly notice of resignation by April | and continue
employment to the end of the work year,

PLAN BENEFITS ARE AS DESCRIBED IN THE ATTACHED MEDICAL AND PRESCRIPTION COMPARISON
CHART [APPENDIX C] AND VISION AND DENTAL CHARTS [APPENDIX D]

The Board will set aside a fund in the amount of nio less than $6.3 million and no more than $7.5 million to provide
employees with a premium holiday. In accordance with the premium holiday, the Board will pay the employee
premium share for all eligible employees participating in the HMO or the Triple Option Plan beginning on the first
salary distribution in January of 2018,
Those eligible will include:
e Current employees who are enrolled in either the HMO or the Triple Option Plan as of January 1, 2018.
¢  Current employees not yet enrolled in an AACPS Healthcare Plan, who enroll in the HMO or Triple Option
plan as result of a qualifying lifestyle change prior to December 1, 2017.
New employees who enroll prior to December 1, 2017.
Employees on Family and Medical Leave (per FMLA), sabbatical leave, and workers” compensation who
would be otherwise eligible.

Those ineligible include:
e Current employees not yet enrolled in an AACPS Healtheare Plan who enroll during the Open Enrollment
period, except for those with a qualifying change of lifestyle.
e New hires enrolling on or after December 1, 2017.
e« Employees on a Leave of Absence.

The Board will provide reports to TAAAC on the status of the fund for each pay period (or, in the alternative, provide
status reports consistent with the scheduling of BOE meetings).

The Board reserves the right to bid the Board-sponsored Health Plan. TAAAC will be a party to the selection process
regarding all qualified respondents to the R.F.P.

B. Indemnification of Employees
To the extent there is a change in the vendor of the administrative services organization or the insurer (third

party or self-insurer), the Board of Education will fully indemnify the participant for all medical costs, fee
expenses, charges and the legal fees and costs, if any, to enforce this indemnity in the event a participant's
current in-network health care provider is not an in-network provider with the new vendor at the time the
program is implemented. This indemnity will remain in effect so long as the participant continues to the use
out-of-network provider or until the out-of-network provider becomes a part of the network. It is the intent of
the Board of Education to insure that a participant incurs no cost or loss of service by any of his or her health
care providers who may be out-of-network in the event of a change in the vendor of administrative services or
the insurer.

C. Section 125 Plan
The AACPS Section 125 Plan, in accordance with the Internal Revenue Code, permits employees to deduct
healthcare premiums on a pre-tax basis. This includes medical, dental and vision premiums. Additionally, the
plan provides for the pre-tax deferral of income into a healthcare flexible spending account and a dependent
care flexible spending account, both of which must be elected annualty during open enrollment.

D. Term Life Insurance
A term life insurance policy for $50,000, with full cost paid by the Board, shall be provided for each Unit I
employee. Optional term life insurance in $5,000 increments up to $200,000 may be purchased at employee

15



cost. New employees opting to purchase more than $100,000 will be required to submit Evidence of
Insurability. During open enrollment, Employees may purchase optional life insurance in any amount and will
be required to submit Evidence of Insurability

Benefits for Part-Time Unit I Members
Part-time Unit | members hired on or before November 30, 2017 shall have the option to purchase these

benefits which are on payroll deduction, with a contribution by the Board pro-rated to their full-time
equivalency as follows:

« 0.75 FTE and higher, 100% of the negotiated employer contribution

e 0.46 to 0.749 FTE, 80% of the negotiated employer contribution.

s 0.10 to 0.459, 50% of the negotiated employer contribution.

Part-time Unit | members enrolling in benefits with a hire date on or after December 1, 2017 shall have the
option to purchase these benefits which are on payroll deduction, with a contribution by the Board pro-rated to
their fuli-time equivalency as follows:

e  0.75 FTE and higher, 100% of the negotiated employer contribution.

s 0.50 to 0.749 FTE, 80% of the negotiated employer contribution.

e Less than 0.50 - ineligible for coverage.

Information te Unit | Members
The Board shall supply each Unit I member with a written resume of hospital-medical, major medical, and

term life insurance coverage provided in Board-sponsored programs and also information concerning
procedures they should follow in enrolling, making claims, changing coverage, and terminating membership.

Separation Pay
A Unit | member employed by the AACPS prior to July 1, 2009, who retires or resigns with fifteen {15) or

more years of creditable service with AACPS in accordance with the provisions of the Maryland State
Teachers Retirement/Pension System shall be paid forty ($40) dollars per day for all unused accumulated sick
leave earned in AACPS. Any unused accumulated personal business leave, up to a maximum of four (4) days,
shall be converted to sick leave for separation pay upon retirement. Unit 1 members employed on or after July
1, 2009, will receive such credit only for unused accumulated sick leave earmed in the AACPS.

Twelve (12) month Unit I members shall be paid per diem for unused annual leave earned in accordance with
Article 8,G.

If a Unit I member dies while in service the separation pay will be paid to the member's estate.

Separation Pay Distribution Option
When a Unit | member retires, or resigns after 15 or more years of service to AACPS, the member's separation pay

becomes eligible for the Special Pay Plan, a qualified 403(b) Plan. Separation Pay shall be issued as follows:

1. Ifthe total dollar amount of separation pay is less than $1,000, separation pay will be paid in a lump sum
as taxable income.

2. Ifthe total dollar amount of separation pay is $1,000 or more, the full amount of separation pay
(qualifying sick leave and annual leave/personal business leave) will be forwarded as an employer
contribution to the Special Pay Plan, a qualified retirement plan subject to IRS annual limits. The
employer contribution becomes taxable income only upon the Unit I member withdrawing it from the
plan. Withdrawals from the Special Pay Plan are not subject to Employment tax (Social Security or Medicare).

3. The Unit I member has the following options concerning their separation pay:

a. Keep the funds in the Special Pay Plan and invest amongst the cheices within the qualified retirement
program.

b. Directly roll all or a portion of funds from the Special Pay Plan to an individual retirement account
(IRA) or other qualified retirement plan.

c. Directly roll all or a portion of the funds from the Special Pay Plan to another AACPS approved

vendor’s qualified retirement plan.
d. Request a partial or full distribution in cash, taxed in accordance with IRS and state regulations

16



Insurance Coverage for Authorized Travel

The Board shall provide insurance coverage for accidental death or dismemberment of Unit I members while
on authorized trips in the performance of their duties as Board employees. Payments shall be made in
accordance with the following schedule:

Life $100,000

Both hands or both feet or sight of both eyes $100,000

One hand and one foot $100,000

Either hand or foot and sight of one eye $100,000

Either hand or foot or sight of one eye § 50,000
Premium Holiday

At the closeout of each fiscal year, the level of the health care fund balance shall be reviewed by the Board. If
the balance is greater than 150% of the average monthly claims expenses, the employee’s share of the overage
shall be returned to them in the form of a premium holiday in the month of December.

ARTICLE 5
SICK LEAVE

Rate of Earning
During the regular work year each full-time Unit | member shall be granted sick leave at the rate of one half

day per pay period; part-time Unit | members shall be granted a pro rata amount based on the percentage of
full-time status assigned. Sick leave accrual for 10-month Unit I employees shall be based on twenty-two (22)
pay periods. Accrual for 200-day Unit I employees shall be based on twenty-three (23) pay periods. Accrual
for 210-day Unit | employees shall be based on twenty-four {24) pay periods. Accrual for 12-month Unit I
employees shall be based on twenty-six (26) pay periods. The annual total shall be available at the beginning
of the school year, Sick leave shall be applicable on all duty days of Unit I members during the regular work
year.

Sick leave shall be accounted for in hours with the minimum increment for usage being one-half day.
Anomalies in the weekly schedule of individual schools and worksites notwithstanding, one-half day will equal
3.75 hours and a full day will equal 7.5 hours

If a Unit 1 member resigns or takes leave of absence before the end of the school year, sick leave days which
have been used in excess of one day per month of employment and which are not covered by accumulated sick
leave shall be regarded as lost time, with an appropriate deduction made from the final salary check.

Sick Leave Bank
1. TAAAC will administer a sick leave bank. Unit 1 employees are eligible to contribute to and join the sick
leave bank. Contributors will be permitted to apply for use of the bank for salary payment for catastrophic
personal illness during regularly scheduled duty days after regular sick leave has been exhausted and other
preconditions have been met.

2. The contribution will be authorized by the member on the appropriate form and continued from year to year
until canceled in writing by the member. Cancellation, on the proper form, must be received by the
committee by June 30 and will become effective July 1. Sick leave contribution o the bank, properly
authorized for a given year, will not be returned if the member effects cancellation for that year.

3. Contributions for new membership shall be made during the open enrollment period, which shall be
between July I and September 30. Members returning from extended leave will be permitted to contribute
to the bank on the approval of the Sick Leave Bank Approval committee (SLBAC). New employees may
contribute within the first 30 days after their effective date of employment.

4. The annual rate of sick leave contribution will be determined annually by the SLBAC.
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5, Members joining the sick leave bank will be permitted to use the bank for personal illness 30 days after

receipt of their application for membership by the commitiee.

6. All members must use all accumulated sick leave before applying for leave from the bank. Twelve month

members must also use all but six accumulated annual leave days. Applicatien for use of the bank shall be
made on the required form and submitted to the approval committee.

7. A four-member (SLBAC), consisting of two (2) Unit I members elected by TAAAC, one (1) Unit [ member

appointed by TAAAC and one appointed by the Superintendent shall have the authority and responsibility
of receiving requests, verifying the validity of requests, approving or denying requests and communicating
its decisions to the member and the Executive Director of Human Resources. The committee shall require a
doctor's certification of disability and shall have discretion establishing special limits or provisions for
certain disabilities such as: injury covered by Worker's Compensation and mental illness. The committee
shall develop its general criteria for approval.

a. TAAAC shall indemnify and hold harmless the Board regarding any legal claims, actions, ot suits
relating to TAAAC's administration, function and operation of the sick leave bank.

b. Changes in the Sick Leave Bank Rules are subject to negotiations.

¢. Sick Leave Bank Rules are listed in Appendix E.

8. The Executive Director of Human Resources shall authorize payment of approved bank grants.

9. All bank grants will end on the last scheduled duty day of the fiscal year for which the applicant is eligible

to use sick leave. A new application must be submitted to the approval committee for a succeeding fiscal
yeat.

10. If a member does not use all of the days granted from the bank, the unused sick leave bank days will be
returned to the bank.

11. Employees who return to work after May | from absences covered by the sick leave bank that extend
beyond sixty { 60) duty days are subject to the provisions of Article 8L{1) of this Agreement.

12. Any unused sick days remaining in the bank on June 30 will be carried into the next fiscal year.

13. The Board will sponsor the cost of the sick leave bank up to but not beyond the number of days contributed
in any one year, except that if a lesser number is expended the unused portion shail be added to the

following year.

Transfer of Sick Leave

For any Unit I member coming to AACPS from another local school system of Maryland, the Board will
accept by transfer all unused sick leave in accordance with the provisions of the Maryland State Board of
Education. The Board will be responsible for effecting the transfer of this sick leave and will notify the

member of the number of days credited.

Unlimited Accumulation
Unused sick leave shall be cumulative without limit.

Notification of Accumulation
Accumulated sick leave through the end of the preceding pay period shall be reperted to each Unit I member

monthly.
Advance Notification of Absence for Eligibility

When Unit I members are to be absent from school, they shall notify the principal or designee as soon as
possible. Members shall not be eligible for sick leave unless they have notified the principal or designee of
their impending absence at least one hour prior to the time they are required to report for duty, except that
principals shall waive this requirement if they adjudge the situation to be one which prevented members from

complying.
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G.

A.

D.

E.

Physgician's Statement
Sick leave in excess of three consecutive days shall be attested to by a physician.

Iliness in Immediate Family
Up to fifteen (15) days per school year of available personal sick leave may be used for illness of members of

the immediate family (parent, parent-in-law, spouse, sibling, or child) or for illness of a person who is a
permanent resident of the household. Once this leave is exhausted FMLA leave may be requested under the
provisions of Article 8.L., the Family Medical Leave Act and related board policies and procedures.

Pregnancy
‘A Unit | member's inability to perform the regular duties of her job during and immediately fotlowing

pregnancy shall be regarded as temporary disability.

All Board policies concerning personal illness shall be applicable to such disability. Upon the termination of
such disability the Unit I member must return to work unless she resigns, requests FMLA leave, under the
provisions of Article 8.L., the Family Medical Leave Act and related board policies and procedures, or requests
leave of absence.

Sick Leave Upon Re-Employment
Former Unit | members who are reemployed within five (5) years of their separation shall be credited with

unused sick leave accumulated during their previous employment with AACPS.

AACPS Sick Leave Bank

TAAAC will participate in an AACPS sick leave bank committee. The committee is intended to construct a
model system-wide sick leave bank to be recommended to the negotiating teams with implementation of the
AACPS sick leave bank to occur upon mutual agreement.

ARTICLE 6
SABBATICAL LEAVE

Number Available
Sabbatical leave shall be available for a maximum of eight (8) Unit I members. Sabbatical leave is subject to

the provisions of Article 1.J.

Application and Notification
Request for sabbatical leave and the planned program of study must be received by the Executive Director of

Human Resources in writing no later than November 1, and action shall be taken on all such requests no later
than January 15 of the school year proceeding the school year for which sabbatical leave is requested, After
approval of the leave the planned program upon which the approval was based shall be changed only by prior
written consent of the Executive Director of Human Resources.

Eligibility

The Unit 1 member must have completed at least six full continuous school years of service in the AACPS
prior to the leave. An applicant must register for a minimum of twelve (12) semester hours per semester. An
exception to the number of semester hours may be made for the Doctoral dissertation.

Compensation
‘A Unit | member on sabbatical leave, for either a full year or a half year, shall be paid by the Board at fifty

percent of the rate of salary which would have been received if the member had remained on active duty. To
ensure that the member will return to employment with the AACPS, the member shall enter into separate,
written contract, including a confessed judgment, whereby he/she agrees to retum to service in AACPS for one
(1) year. Ifthe employee fails to return and remain an employee for said time, he/she shall refund any
compensation paid by the Board of Education.

Experience Credit
Upon return from sabbatical leave, Unit I members shall be placed on the salary schedule at the level which

they would have achieved had they remained actively employed in the system during the period of leave.
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Employee Benefits While on Leave

Unit | members on sabbatical leave will continue to receive the same benefit packages as they received during
their pre-sabbatical status.

ARTICLE 7
LEAVES OF ABSENCE

Obligation of Board
In granting a leave of absence the Board obligates itself to offer the Unit I member reassignment on the

expiration of leave, or as soen thereafter as a position is available in the field of certification in which the
member was assigned prior to the leave, without creating a new position or transferring another member.

If such a position is not available the Board, with concurrence of the Unit ] member may offer assi gnment in
another field in which the member is certificated.

Obligation of Unit 1 Member

Unit I members are obligated to notify the Board immediately in writing of any change in the conditions upon
which the leave was granted and to be available for reassignment. Failure to accept reassignment to a position
in the field in which they were assigned or for which they are certificated, failure to notify the Board of a
change in conditions upon which the leave was granted, or falsification of information in the request for leave,
will result in cancellation of the leave and termination of the contract,

Types
The Board shall normally grant leave of absence from a tenured Unit | member's regular assignment and/or

extra-curricular assignment without pay and

l.  Without experience credit for

Personal Illness*

Severe illness of a member of the Unit I member's household*

Maternity*

Adoption of a child

Appropriate full-time study at a college or university

Care of an infant

Transfer of a military spouse

Other requests for leaves of absence without pay and without experience credit will be considered on
case by case basis,

FRmepo o

* Must be verified by a physician,

2. With experience credit upon retumn to the local school system for

Military service (tenure not required)

Peace Corps

VISTA

National Teacher Corps

Exchange teaching

Overseas teaching

Full-time university program of study, approved by the Superintendent, specifically designed to
improve proficiency in the present job or to prepare for another job to which the member is to be
assigned,

mmp oo op

Each Unit I member requesting a leave of absence shall be notified in writing of the Board's decision.

Period of Leave
The leave of absence from the Unit I member's regular assignment shall be for an entire school year or for the
remainder of the school year in which it becomes effective.

The leave of absence from the Unit I member's extra-curricular assignment shall be for one (1) season or
portion thereof.
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The Board shall consider a request for an extension of leave from the Unit I member's regular assignment for
the second school year by any Unit [ member who requests it in writing by June 1. The decision shall be given
in writing.

A Unit | member on leave may request reinstaternent during the school year by giving written notification to
the Executive Director of Human Resources sixty (60) days prior to the date on which the member wishes to
retum to service. For a Unit I member who took a leave of absence for personal illness or for severe illness of a
family member of the Unit I member's household, when a position is available in the member's field of
certification to which the member was assigned prior to the leave, the Board will reassign the member to that
available position.

Termination
On the first teacher duty day the contract of any Unit I member who was on leave of absence at the end of the

previous school year and who has not returned shall be terminated unless the member has been granted an
extension of leave for the second year.

Maternity

A tenured Unit I member who wishes to leave her position prior to the period of disability associated with
childbirth and/or does not wish to retumn to her position after such period of disability shall normally be granted
a leave of absence, provided reasonable notice is given in writing. A member on such leave of absence may use
available sick leave for the duty days during the period of temporary disability associated with childbirth. A
member may also request FMLA leave under the provisions of Article 8.L, the Family Medical Leave Act and
related board policies and procedures.

Personal Leave of Absence
A regularly certificated teacher with seven (7) years or more of continuous service as a certificated employee

of the AACPS may request & personal leave of absence without pay for one (1) school year. Action an the
request will be taken by the Executive Director of Human Resources.

No leave time will be regarded as active service insofar as determining the seven (7) year continuous service
for personal leave eligibility requirement.

Personal leaves will begin on the first duty day of the school year and extend through June 30 following. Any
exception to this provision must be approved by the Executive Director of Human Resources.

The time spent on a personal leave of absence shall not count toward experience credit or seniority, but shall
not be interpreted as a break in service.

Personal leave time shall not be included in computing eligibility for an increment.

A second personal leave of absence shall not be granted until seven (7) additional years or more of active
service has been completed with the school system.

ARTICLE 8
OTHER LEAVES

Personal Business

Each 10-month Unit [ member shall be entitled to two (2) days of personal business leave per year with pay.
Unit 1 employees on a 210-day work year shall be entitled to three (3) days of said leave. The leave shall
normally be approved at least 24 hours in advance by the principal, who shall not require the member to state a
reason for the leave. If, however, an unforeseen circumstance requires absence which could not have been
approved 24 hours in advance, the reason for the absence shall be stated and the principal may at the principal's
discretion approve the absence as a day of personal business. Personal business leave shall not be taken
immediately before or immediately after a holiday or weekday when school is closed, on an in-service day for
teachers, nor at the beginning or the end of the school year.

The beginning of the school year shall mean the first five (5) duty days for teachers; the end of the school year
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shall mean the last five (5) duty days for teachers. A holiday period may not be extended by taking personal
business leave at the beginning of the following week when a holiday falls on Friday or at the end of the
preceding week when the holiday falls on Monday.

Exceptions to the foregoing restrictions on days to be used for personal business may be made by the principal
for circumstances which require the member's absence on these days. Unused personal business leave for 10-
month Unit I employees shall be cumulative up to five (5) days; unused days thereafier shall be converted to
cumulative sick leave. Upon retirement, up to five (5) unused personal business leave days shall be converted
to cumulative sick leave. Unused personal business leave for 210-day Unit | employees shall be cumulative up
to six (6) days; unused days thereafter shall be converted to cumulative sick leave. Upon retirement, up to six
(6) unused personal business leave days shall be converted to cumulative sick leave.

Religious Observance
Upon request, Unit | members shall be granted up to three (3) days per school year with pay for observance of

religious holy days where work on such days would make observance of their religion difficult or impossible,
as verified by the proper religious authorities,

Jury Duty
While on jury duty Unit I members shall not be required to endorse their compensation checks to the Board in

order to have full salaries continue,

Court Summons

A Unit I member may be absent without loss of salary or when subpoenaed to appear in a state or federal
coutt, or at a proceeding of the State Board of Education, provided the subpoena or summeons is not issued (1)
in connection with an offense for which the member is found guilty or granted probation before judgment; if
the employee is found guilty of an offense and the finding of guilt is reversed on appeal, the salary will be
restored, or (2) in connection with a non-work related civil case in which the member isa moving party in the

action,

Bereavement

Each Unit I member shall be granted five (5) calendar days of absence without loss of salary on the death of a
child, stepchild, parent, stepparent, spouse, sibling, stepbrother, stepsister, aunt, uncle, parent- in-law, son-in-
law, daughter-in-law, sister-in-law, brother-in-law, niece, nephew, grandparent, grandchild, spouse's
grandparent, or one who has lived regularly in the household of the member. One of the five (5) days must be
the day of the funeral or interment. The remaining four (4) days may be taken either immediately before,
immediately after, or surrounding the day of the funeral or interment, to meet the needs the circumstances
dictate for the Unit I member. Upon written request from the member, stating the circumstances which made
additional time necessary, the Superintendent or designee may authorize six (6) calendar days.

Early Leaving for Summer School
When summer school attendance requires early departure, a teacher may be excused without loss of salary on

the days on which teachers are required to remain for the completion of records, provided the teacher:
1. Makes a written request, and

2. Has been in attendance through the last day school was in session for pupils, and

3. Has completed end-of-the-year obligations to the satisfaction of the principal, and

4. By June 27 furnished the payroll department of the Board with verification of summer school enrollment
(a receipted bill for tuition or a statement from an appropriate official of the college).

For each day of absence to attend summer school, except the days which are excused in accordance with the
provisions of this item, the salary deduction shall be 1/191 of the annual salary for each day.

Awarding of Degree
When necessary, a Unit I member shall be granted up to one (1) day of leave with pay to be awarded a

graduate degree during work hours on a school day.
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J.

Injury on the Job

A Unit | member who is injured in line of duty and qualifies for disability under the Workers' Compensation
Law shall be granted a special leave with full pay less salary payment by Workers' Compensation for a period
not to exceed sixty (60) duty days, provided the member reports the injury to the principal on 2 Workers'
Compensation form within three days. The limit of three (3) days may be extended by the Superintendent when
inability to comply is demonstrated by the member.

The 60-day limit on leave shall not apply to 2 Unit I member who qualifies for paid leave under the Education
Atrticle of the Annotated Code of Maryland.

If the Unit I member is unable to return to work at the end of sixty (60) duty days, the member may elect to
receive only Workers' Compensation or be placed on sick leave and/or annual leave (if applicable) and
continue to receive full salary less Workers' Compensation for the period covered by these leaves.

Annual Leave
Annual leave for 12-month Unit I members shall be accrued as follows:

1. Annual leave shall be earned at the rate of one (1) day per pay period of employment. Annual
leave shall be accounted for in hours with the minimum increment for usage being one-half day.
Anomalies in the weekly schedule of individual schools and worksites notwithstanding, one-half day
equals 3.75 hours and a full day will equal 7.5 hours.

2. A Unit I member shall normally take annual leave during the summer following the year in which it is
earned. The Unit ] member may take annual leave at other times during the school year if the request has
been approved by the member's immediate supervisor and if the leave does not interfere with the needs of
the school system.

3. A Unit 1 member may use annual leave to attend summer school with the apptoval of the member's
immediate supervisor provided that authorization of the Superintendent shall also be required for summer
school attendance for the second of two consecutive summers, Two-thirds of a day shall be charged
against annual leave for each day in summer school, except that a member who attends a six (6) week
summer school shall have no less than five (5) days of vacation with pay.

4. If, at the end of any fiscal year (June 30), a Unit | member has any unused annual leave from the previous
fiscal year the member may carry over a maximum of thirteen (13) days of such unused leave to provide a
maximum of thirty-nine (39) days of annual leave at the beginning of any fiscal year. Not more than
thirty-nine (39) consecutive days of annual leave may be taken during any 12 month period, Unused
annual leave which would be lost because of this limitation on carry-over shall be converted to
accumulated sick leave, provided, however, that there may not be an annual creditable accumulation of
more than fifteen (15) sick leave days.

Exception: In the last year of employment prior to retirement a Unit | member may carry over eighteen
(18) days of unused annual leave to provide a maximum of forty-four (44) days at the end of the member's
last full fiscal year of employment.

Assault Leave

A Unit I member who is absent due to physical disability/injury that results from an assault while in the scope
of Board employment shall be kept on full pay status instead of sick leave during such period of absence. In
this section, an assault is defined as an attempt by a person to cause or purposely, knowingly or recklessly
cause bodily injury to a Unit I member.

Adoption Leave
Upon request to the Executive Director of Human Resources, Unit | members may take a temporary leave of

absence without pay for up to twelve (12) weeks for the adoption of a child by requesting FMLA leave under
the provisions of Article 8.L., the Family Medical Leave Act and related board policies and procedures. As
soon as it has been determined that 2 Unit I member wishes to use adoption leave, the Unit I member must
request this leave in writing to the Executive Director of Human Resources normally within thirty (30) days in
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advance and provide appropriate documentation. Unit [ members may elect to have continued participation in
health benefits by assuming full cost of the premium. If, however, the member uses FMLA leave, the Board
will continue making its contribution to the appropriate health benefits for the duration of the FMLA leave.

L. Family Medical Leave Act (FMLA) leave

FMLA provislons are being negotiated in a joint effort with all employee bargaining units and remain unsettied
at the time of the publication of this ratificd Negotiated Agreement. Once agreement is reached on these
provisions it will be communicated and posted on the Employee Relations web page.

1.

10.

FMLA benefits are available to all Unit ] members who have worked at least twelve (12) months during
the preceding twelve (12) month period. The twelve (12) month work period shall be from the date of the
member's hire.

a. 10-month Unit ] members, employed by September 15, during any school year and who completed
the school year, are eligible for FMLA at the beginning of the next school year.

b, 10-month Unit I members, employed after September 15, and all 12 month Unit 1 members are
eligible for FMLA one (1) year after the effective date of employment.

The twelve (12) month period for FMLA will be the fiscal year.

The Unit | member must use available sick leave prior to going on unpaid FMLA leave. The Unit I
member may elect whether or not to use other available paid leave while on FMLA leave.

FMLA leave may be used for serious health conditions of those persons covered by "illness in immediate
family” of the contracts of the respective units as long as the current year's available sick leave allowed for
illness in the immediate family (up to 15 days) has been used.

If 2 Unit ] member is on paid leave because of his or her own serious health conditions, and such leave is
pursuant to a sick leave bank grant or is covered by Workers' Compensation, such leave would be exempt
from the Unit I member's FMLA entitlement.

All benefits will continue as provided in this agreement.

At the Unit I member's option, the Board will pay the Unit I member's share of the insurance premium
during the leave, The Unit I member, on return, will repay the Board for those premiums under a mutually
convenient pay plan.

Leave taken intermittently or on a reduced leave schedule is not permitted for child care.

Except in unusual circumstances when FMLA leave is taken near the end of an academic term, the Board
will not mandate FMLA extensions. School-based unit I employees who retumn to work after May 1 froma
leave that extended beyond sixty (60) consecutive days may return to the position from which they took
leave only upon mutual agreement between the employee and the principal, In the absence of mutual
consent the employee will be placed in an equivalent position in accordance with the provisions of the Act.

Except in unusual circumstances upon return from FMLA leave, a Unit I member will return to his/her
position for absences which extend sixty (60) duty days or less. Where absences extend beyond sixty (60)
duty days, the Unit I member may be placed in an equivalent position in accordance with the provisions of
the Act. An oversight committee comprised of the president and chief negotiator of each unit and the
board's representatives shall be formed and will meet at least annually.

ARTICLE
PROFESSIONAL IMPROVEMENT

A, Responsibility of Unit I Membery

1t shall be the responsibility of every Unit I member to continue professional improvement and to keep abreast
of new developments and trends in the member's teaching field.
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E.

F.

Report of Professional Growth Activities
Unit ] members who wish to do so may submit annually a list of professional growth activities in which they

have engaged during the year. A report form to be supplied by the Board shall provide for reporting such
activities as college courses and workshops completed, writing for books or periodicals, educational travel,
conferences attended, and the like. The report shall be placed in the member's Personnel File as a reference

resource,

Relmbursement for College Credit
The Board shall rejmburse a Unit I member for coursework taken to meet certification requirements or for

professional improvement related to the Unit I member's current assignment or anticipated assignment in the
school system. Upon submission of an appropriate application to the Division of Human Resources, a Unit I
member shall be reimbursed for a maximum of six (6) semester hours of college credit per teaching year
(September through August). Courses must be completed while the Unit I member is an employee on active
service with the Board.

1. Approval of Credits
Unit I members secking reimbursement for courses taken toward completion of the APC with Master's

shall be reimbursed only for courses included in a planned program signed by the member's college
advisor. Reimbursement for other courses taken for certification or renewal or as a part of a planned
program shall be subject to advance approval by the Executive Director of Human Resources.

2. Grade Requirements
The Unit I member must earn & grade of B or better.

3. Schedule of Payments
The Unit 1 member shall be reimbursed no later than the 15th of the month according to the schedule:

October, December, March and June, Courses completed during the previous semester and for which
appropriate grade slips have been received by the Division of Human Resources prior to the 15th of the
month preceding the schedule will be eligible for reimbursement. Reimbursement for courses for which
grade slips are submitted after the deadline will be received by the next college credit payment date. A
Unit I member who has resigned prior to the reimbursement will not be eligible for payment. However, if
such Unit I member is reemployed within five (5) years, the member becomes eligible for the full amount
that would have been received for uninterrupted service.

4, Duplication of Payment
Payment shall not be reduced because of funds the Unit I member may receive from another source,

except that payment by the Board shall not duplicate tuition payment from other {ax sources.

5. Rate of Payment
The rate of payment to Unit I members for courses completed shall be up to $250 per semester hour based

upon actual tuition fees.

Institutes and Conferences
Unit I members sent to special institutes or conferences outside of the county by the Board shall have expenses
paid in accordance 'with the established rate and shall suffer no loss of pay for time missed.

Professional Study Plans
TAAAC shall encourage Unit I members to plan professional study programs that do not interfere with their

normal school duties.

Assistance |n Planning
Unit I members who have questions concerning certification requirements or who need advice regarding

courses they wish to take may get assistance from the Division of Human Resources by writing to the Human
Resource Specialist in Certification or by making an appointment for a conference before or after their regular

assigned hours.

Supervisory Assistance
Unit 1 members shall seek and accept supervisory assistance when needed.
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H. In-Service
When more than two (2) in-service days are held during the regular duty days of teachers at least one (1) of

them will be school-based.

I Option for Shortage Areas
Employees pursuing advanced degrees in designated shortage areas, as approved by the Executive Director of

Human Resources, shall have the option to be reimbursed the full tuition amount up to the University of
Maryland graduate rate. Employees choosing this option shall incur a four (4) year service requirement from
the date of the completion of the program for which the tuition reimbursement is paid. This service
requirement may be pro-rated or waived by the Executive Director of Human Resources based on extreme
hardship or extenuating circumstances.

1. To qualify, the program must meet the accreditation criteria as established in COMAR 13A.12.01.02 and lead
to a degree in the critical shortage area and add the new certification endorsement area to the Maryland
teaching certificate.

2. Request reimbursement for up to six credits per semester, including summers, for a maximum of 18 credits per
reimbursement year and meet the grade requirement in Article 9.C.2.

3. The reimbursement rate will be equivalent to the current UMCP graduate per credit tuition rate for up to 18
credits per reimbursement year.

4. The Unit 1| member will provide a written explanation of how this program will enhance his/her expertise on
the job.

5. The Unit I member will provide a copy of the master’s program of study and an official letter of acceptance
from the college/university,

6. The Unit 1 member must request reimbursement for the master’s program of study approved by the Executive
Director of Human Resources.

7. Upon The Division of Human Resources’ receipt of the official college/university transcript detailing the
degree conferral and date, the Unit 1 member will begin a four year service agreement with AACPS in the
critical shortage content area subject to an available position in that area.

In the event the Unit I member does not complete the program OR separates from AACPS prior to completing the 4-
year service requirement OR separates from AACPS prior to the reimbursement date, the Unit I members will
reimburse AACPS for the cost of the additional tuition benefits received as a result of participation in this program. The
Unit I member shall notify the Division of Human Resources, if their enrollment status in the master’s program changes

at any time. Notification shall occur within the same semester of said change.

ARTICLE 10
STUDENT CONTROL AND DISCIPLINE

A, Authority and Responsibility of Unit I Members

Unit 1 members shail have the authority and shall exercise the responsibility for the control of pupils
throughout the school while on regular duty and also during assigned supervision of school-sponscred
activities in out-of-school hours. They shall take reasonable action to deter acts of vandalism, willful waste of
materials and utilities, and physical abuse of persons. The Board agrees that the member will have support
from the principal or appropriate administrator in the reasonable disciplining of a student.

B. Referratl of Severe Cases
TAAAC agrees that the motivation of students toward worthwhile learning activities helps significantly in
preventing disciplinary problems. The teacher, therefore, shall exercise professional competence toward such
motivation and thereby assume responsibility toward the establishment of effective discipline for the student
and an atmosphere conducive to leaming and disciplinary control in the classroom.
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F.

A,

A student who refuses to obey a reasonable request of a teacher may be excluded from class and shall be
retained in the office for the remainder of the instructional period. A serious disciplinary infraction or
disruption by a student whom the teacher can no longer control shall be referred to the principal or to another
staff member designated by the principal to deal with such a case. Both the teacher and the school
administrator shall be involved in the final resolution of such problems.

A pupil whose needs cannot be met by the school shall be referred immediately to the Department of Pupil
Personnel for prompt action.

The principal, with the advice of the Faculty Advisory Council, shall review periodically the handling of
discipline in the school to assure that this policy is being effectively implemented by teachers and
administrators.

Use of Force

Unit I members may use reasonable force in self-defense or in the restraint of a student o prevent harm to that
student or to others. In cases of legal claim brought by a student and/or the student's parents related to the
action above, the Board shall provide legal counsel to the member.

Personsal Property Damage

Subject to a recommendation of the principal and approval by the Superintendent, the Board shall pay an
amount not to exceed $500 for damage to a Unit I member's personal property which may be incurred by the
member as a result of personal assault while the member is on duty. Payment by the Board shall not be
construed as an admission of responsibility or liability by the Board, its agents, servants, or employees.

Joint Committee on Safe and Orderly Learning Environment
TAAAC and the Board will form a joint committee on safe and orderly learning environments. The joint

committee will be co-chaired by the Superintendent and the TAAAC President or their respective designees.
The joint committee will meet during the first half of school year 2009-10 and shall have report with
recommendations prepared for submission to the negotiating teams by the start of the second semester. The
report shall, at a minimum, comment on the serialization and auditing of disciplinary referrals as a potential
option for the effective monitoring and disposition of referrals.

Student Information
Unit 1 members shall be informed on a need-to-know basis concerning pupils with disabilities or a history of
serious overt behavior that would endanger the safety of themselves and others in the classroom,

ARTICLE 11
WORK TIME AND WORK LOAD

Requlred Work Hours
The Board recognizes that additional time for individual planning for the delivery of instruction may be

necessary outside of the required workweek. Classroom teachers shall be required to work 37% hours a week at
their assigned work location, exclusive of time for lunch.

In addition to regular classroom instruction, related professional duties to be performed during these hours
shall include, but not be limited to, parent and student conferences, additional help to students, consultation
with supervisors and administrators, studying and maintaining required records, preparation for instructional
activities, and attending professional meetings.

The normal working day shall be 7.0 hours exclusive of duty-free lunch time, with the remaining 2!% hours per
week reserved for meetings and/or other activities not included in the normal working day schedule. If these
meetings and/or activities should require more than 2 % hours in any week, any teacher affected shall have the
7.0 hour schedule(s) for one or more days reduced to compensate for this additional time.

‘The times at which teachers must normally arrive in the morning and may normally leave in the afternoon shall
be scheduled in each school by the principal working with the Faculty Advisory Council and considering the
7.0 hour limits stated above. However, individual exceptions may be worked out between the principal and the
teacher.
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On days when inclement weather causes a detayed opening, the required workday of school-based Unit I
employees will begin thirty (30) minutes before the revised starting time. On days when inclement weather or
excessive heat causes an early dismissal, the workday of school-based Unit I employees will end as soon as the
teacher's responsibilities for student supervision are completed. On days when inclement weather or excessive
heat causes an early dismissal, the workday of non-school-based Unit I employees will end as soon as required
respongibilities are competed.

If inclement weather occurs on a day when students have a scheduled early dismissal (as set forth in the school
calendar) the workday for Unit I employees will continue until an early release is authorized by the
Superintendent, unless the inclement weather causes the student to be released earlier than the prescheduled
time.

Unit I employees who work the regular scheduled duty hours shall sign the payroll register by initials only. The
specific times of reporting and leaving shall be indicated on the register only when a Unit | employee:

1. Arrives late or leaves early, or

2. Reports or leaves according to an exceptional schedule worked out between the principal and the teacher.
Unit I employee not assigned full time to one site shall also be required to work 37 2 hours per week,
inclusive of required travel time between schoals, but exclusive of time for lunch.

Regular daily work hours totaling 37 % hours per week, exclusive of time for lunch, shall be established for
pupil services persons and teachers in non-classroom positions working a 12-month work year. It is
recognized, however, that the job requirements of these professionals are of such a nature that they often
cannot be adequately met within a structured time frame. A normal work load for these persons may include
such activities as late afternoon and evening meetings, home visitations, independent and group planning, and
emergencies.

B. Duty-Free Lunch

Scheduling in each school shall provide for a duty-free lunch period for each Unit I member of no less than
twenty-five (25) minutes.

C. Planning Time
The Board and TAAAC mutually agree on the importance of the teachers planning collaboratively in our

schools. We know that nothing is as important as the classroom teacher in making a difference in student
performance. When teachers are collegial, sharing their knowledge and wisdom and problem solving,
planning, implementing, and evaluating as a team, great gains for students can be realized.

Except where not administratively possible, each classroom teacher shall have at least 410 minutes of
individual and group planning time within the required work week when not responsible for the supervision of

students,

Collaborative planning includes a group, team or partnership working together during the teacher workday as they
complete tasks which include:

Differentiation of instruction/accommodations

Developing units, lessons and classroom based assessments

Examining evaluating student work

Evaluating materials

Planning the use and evaluation of instructional practices

Making instructional decisions based upon data

Sharing best practices

Developing methodology and documentation to satisfy needs of both teacher and principal

0000000

Collaborative planning is part of group planning and will be made available at a minimum of sixty minutes per week in
increments of no less than thirty minutes. Collaborative planning does not include meetings such as IEP team, Section
504, School Improvement Team, Faculty Advisory Council, in-service, training and similar school committees.
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e Administrators will limit the number of meetings where administratively possible to afford elementary
teachers optimal time for planning.

e Principals and FAC’s will collaboratively consider departmentalizing to assist in managing elementary
teacher workload. I a collaborative determination cannot be made, assistance may be sought from the
appropriate supervisor or designee.

e AACPS with TAAAC involvement shall examine and implement best practices to improve the utilization
of elementary school planning time.

The above bulleted items are not subject to the grievance process.

Elementary schoo! teachers in non-Enhancing Elementary Excellence (“Triple E") Schools shall have a
minimum of 410 minutes of weekly planning time including 225 minutes of individual planning time for
delivery of instruction, 210 minutes of which must be scheduled during the student day. For elementary school
teachers working in Triple E Schools, a minimum of 470 minutes of weekly planning time is provided,
including 225 minutes of individual planning time for delivery of instruction, 210 minutes of which must be
scheduled during the student day.”

Individual planning time during the student day for elementary school teachers will be scheduled in blocks of
no less than 30 consecutive minutes. Nothing contained herein would preclude an elementary school from
using a model which provides double blocks (1 full hour) on some days of the week and none on others in
meeting the above 210 minutes minimum.

For secondary school teachers, a minimum of 210 of these 410 minutes of planning time will be scheduled
during the student day and set aside for the individual planning time for the delivery of instruction. Planning
time during the student day for secondary school teachers will be scheduled in blocks of no less than 40
consecutive minutes.

For all teachers, if individual planning time is used for required group planning, an equal amount of time
during the teacher workday will be set aside for individual planning time.

In addition to the non-student time referenced above, teachers assigned to the special education centers will
receive sixty (60) minutes per week of non-student time for case management, billing and other paperwork
demands.

Equitable Assignments
‘All Unit | members in a schaol shall be assigned total work loads of classes and other duties in as equitable a

manner as reasonably possible consistent with a good program for pupils in the schools.

Demonstration Teaching
‘A teacher who does not wish to do demonstration teaching or in-service presentations shall not be required to

do s0.

PTA Attendance
Because of the close cooperation necessary between parents and teachers, Unit I members shall be encouraged

to attend meetings of Parent-Teacher Associations. Attendance at Back-to-School Night or one such similar
evening activity as directed by the principal shall be required each year. This meeting shall not be considered
part of the required workweek.

Duty Days
There shall be 191 duty days for 10-month teachers in the school calendar for the. No less than the equivalent

of ane and one-half (1 ¥z) work days prior to the arrival of students in the fall shall be reserved for individual
preparation by teachers in their work area. There will be 195 duty days in the school year for resource teachers.
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Waork Year

Except as further noted in this item all teachers except for teachers in non-classroom positions working a
12-month work year shall be employed for the number of negotiated duty days, although the incidence of
salary payment may be scheduled otherwise.

I,

10.

11.

All non-teaching department chairpersons and department chairpersons who conduct observations shall
work a 195-day work year with their annual salary adjusted commensurately and shall be provided the
option of working 1 additional (1) workday before or after the 195-day work year. The use of the day
beyond the 195-day work year shall be based on school need as determined and approved by the principal.
Pay for the additional day shall be at the per diem rate.

All other department chairpersons unless otherwise noted and media specialists shall work a 193-day work
year with their annual salary adjusted commensurately and shall be provided the option of working up to
three (3) work days before or afler the 193-day work year. The use of these days beyond the 193-day work
year shall be based on school need as determined and approved by the principal. Pay for the three (3) days
shall be at the per diem rate.

School based elementary reading/language arts resource teachers shall work 195-day work year with their
annual salary adjusted commensurately and at the request of the principal may work from one (1) up to
four (4) days before or after the 195-day work year. The use of these days beyond the normal teacher work
year shall be based on school need as determined and approved by the principal. Pay for the four (4) days
shall be at the per diem rate.

Except for teachers new to Anne Arundel County who may be requested to attend voluntarily a pre-service
orientation, teachers whose normal duties require their full time services on an extended basis before
and/or after the regular school year shall be paid for the additional time at a the per diem rate for the fiscal
year during which the work is performed.

Psychology Specialists shall have a 200 day work year. Central office media services personnel who are
currently employed, and other such personnel as may later be determined by the Superintendent shall also
be on 12 month duty.

Pupil personnel workers and professional school psychologists will work a 12-month schedule.

Central Office-based social workers will work a 12-month schedule, All others who begin employment on
or after July 1, 2011, will work a 200-day schedule. Social workers hired prior to July 1 2011, are
grandfathered and will retain 12-month status until/unless they accept a voluntary transfer to another
position in accordance with the provisions of Article 12A or voluntarily accept a 200-day schedule at their
current position. Those preferring a 200-day schedule in their current position must give notice by May 1
of each year.

Guidance department chairpersons and all high school guidance counselors will work a 12-month
schedule. All other counselors in secondary schools who begin employment on or after July 1, 2011, will
work a 210-day schedule. Elementary school counselors who begin employment on or after July 1, 2011,
will work a 200-day schedule. School Counselors “grandfathered” into their 12-month positions in 2012
and unable to transfer without loss of the 12-month status, will be allowed to transfer into any secondary
school and maintain 12-month status. Those prefesring a 200-day schedule in their current position must
give notice by May 1 of each year,

School test coordinators shall work the equivalent of a 200-day duty year. The additional time beyond the
standard 191-day duty year shall not be standardized across the school system, but shall be scheduled in
increments or hours as mutually agreed upon by the STC and the school principal with the priority being
to fulfill the stated duties and responsibilities of the STC.

All weekdays when the central office is open shall be duty days for 12-month Unit I members except for
annual leave,

Except in case of emergency, 12-month Unit I members will not be required to work on the following days
when the central office will closed:
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Independence Day Christmas Day

Labor Day New Year's Eve

Primary Election Day New Year's Day

General Election Day Martin Luther King, Jr., Day
Thanksgiving Day Good Friday

Friday after Thanksgiving Easter Monday

Christmas Eve Memorial Day

Others as determined by the Board

When Independence Day falls on Saturday, 12-month Unit I members shall not be required to work on the
preceding Friday; when the holiday falls on Sunday, 12-month Unit ] members shall not be required to work on
the following Monday.

When Christmas Day or New Year's Day falls on Sunday, 12-month Unit I members shall not be reguired to
work on the following Monday.

MSEA Convention Attendance
Unit | members may attend the annual Maryland State Educators Association Convention without loss of pay

or annual leave if they are elected delegates or MSEA committee members required to be in attendance.

Unit [ members may attend the professional workshops sponsored by MSEA affiliated departments and
scheduled on the MSEA Convention day without loss of pay or annual leave if they are presenters or registered

participants.

Attendance without loss of pay as referenced above shall require evidence of such attendance. Acceptable
evidence shall be provided to the supervisor or designee and shall include any of the following:
s delegate attendance list
s delegate credentials
s embossed workshop attendance certificate
workshop presenter badge

The MSEA Convention day shall be considered a regular duty day for all other Unit I members.

Released Time for Teachers of Cable TV
Unit 1 members who are teachers of cable TV classes may be assigned only one of the following:

Home room duties; or
Non- professional duties.

Report Cards

Grades 1 through 12 Report Cards
For the first three grading periods each year, completed report cards will be turned in by teachers no sooner

than four (4) work days following the end of the marking period. For the final marking period, teachers will be
provided at least four (4) work days to complete the report cards prior to the submission date which will be no
sooner than four (4) before the last duty day for teachers.

Pre-K _and Kindergarien Progress Reports
For the fall progress report each year, teachers shall have at least four (4) work days following the last day of

the first marking period before submitting the reports to the administrator for review. For the spring progress
reports, teachers will be provided at least four (4) work days to complete spring reports prior to the submission
date which will be no sooner than four (4) before the last duty day for teachers

Interim Reports and/or Comment Sheets
Unit I members working in Pre-K through Kindergarten will be required to complete interim reports or

comment sheets at mid-marking period only for those students making unsatisfactory progress.
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M.

Unit | members working in grades 1 — 12, will generate interims reports using an electronic grade book and
distribute to students at the mid-point of the marking period. Comments on the interims are only required
where students are in danger of earing a letter grade of “D” or “E", or are in danger of their grade dropping
two letter grades. The interim report input shall include a drop down menu to automate the insertion of
comments.

Automated Reporting
The Board and TAAAC agree that automating interim reports, comment sheets, and report cards at the

elementary level is a mutually shared goal.

Early Release Days
The two days of early release time for students, scheduled immediately prior to the end of each marking period

will be utilized to provide self-directed work time for teachers at all levels.

Time for AH-MSA Administration
Teachers responsible for the administration of the Alternate Maryland School Assessments to special needs

students shall be provided with one-half (1/2) day of substitute coverage for each student on their respective
caseloads.

Joint Committee on Workload
A three-way joint committee comprised of representatives from TAAAC, AEL, and the Board shall be formed

1o study workload issues, including but not limited to the use of technology and non-professional duties.

ARTICLE 12
ASSIGNMENT AND TRANSFER

Voluntary Transfer
Requests for voluntary transfers shall be processed in the following manner:

1. Posting of Vacancies
All vacancies will be entered by the Division of Human Resources onto a system-wide computer listing

(bulletin board), designated website, or a job bank telephone listing that will be updated twice a week or
more often, if necessary.

2. Expressing Interest in Vacancies
Candidates for transfer will, under their own initiative, access vacancy information on the system-wide

computer listing, designated website, or job bank telephone listing. The candidate will then send the
appropriate request for interview to the principal of the school in which the vacancy exists. The candidate
may follow-up as needed to make certain the request for interview was received.

3. Interviews for Vacancies that Occur by July 15.
For any position that becomes vacant by July 15, the principal must interview at least three (3) candidates

(provided there are three) for transfer prior to offering the position to a new hire.

4, Explanation of Denial
If the candidate is interviewed but not selected for a vacant position, the candidate shall, upon request, be

told the explicit reason(s) for the denial. The reason(s) shall be stated in writing if further requested by the
candidate.

5. Vacancies During the School Year
Vacancies that occur after the first day of the school year up to January 1 shall be filled with 2 new hire.

Vacancies that occur after January 1 through the end of the school year shall be filled with either a new
hire or a long-term substitute as circumstances warrant. Any position declared vacant Jamuary | and
thereafter will again be declared vacant at the end of that school year. The newly-hired teacher who filled
that position will be guaranteed a pasition in the county, assuming ratings warrant such placement, but will
not be guaranteed the same position. The newly-hired teacher may apply for the position along with all
other teachers requesting transfer. The principal must interview three (3) candidates {provided there are
three) for transfer before offering the position to the newly-hired teacher.
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1.

Acceptance of Trangfer
The candidate must accept or reject an offered position within two (2) business days of being notified of

selection,

Removal of Position from Posting

When a vacancy is filled, the Division of Human Resources must be notified on the official form for that
purpose. The Division of Human Resources will then remove the vacancy from the current vacancy listing
after the vacancy closing date.

Notification to Current Principal
Upon acceptance of a transfer, the Unit | member must immediately notify his or her current principal so
that the former position may be posted as a vacancy.

Mutual Consent Transfers
Teachers may be transferred, except after the beginning of the school year, by the mutual consent of the
teachers and principals involved.

Teachers on a Collaborative Achievement Flan
No teacher on a collaborative achievement plan will be allowed ta transfer more than once without the
approval of the Assistant Superintendent for Instructional Services.

Non-Tenured Teachers

Except as provided immediately below non-tenured teachers may not participate in the voluntary transfer
process until their final year of non-tenured status without the approval of the Executive Director of Human
Resources.

. New Hires with *Portable” Tenure

Newly hired Unit | employees who obtain tenure with other public school employees and need only one
year of probation may not participate in the voluntary transfer process until they have obtained tenure with
the AACPS.

Involuntary Transfer
Except in emergencies, Unit I members involuntarily transferred shall be notified in advance of the intended

transfer and afforded the opportunity to discuss such transfer. Reasons for selection shall be provided, in
writing, to the Unit 1 member by the Executive Director of Human Resources.

Whenever involuntary transfers occur as the result of declining or shifting school populations, Unit 1 members
shall be selected for involuntary transfer (excessed) according to the following selection procedure:

1.

Teacher(s) to be Excessed:

a. teacher(s) volunteering to be excessed

b. rehired retired teacher(s)

c. teacher(s) with provisional certificate

d. teacher(s) selected by the principal using the following procedure and criteria:

All teachers in the school who are teaching in the subject area(s) or certificated in the grade level(s)
designated by the principal to be reduced in that school shall constitute the excess teacher pool.

If additional teachers must be involuntarily transferred after steps a., b., and c. have been effectuated, the
principal will list all teachers in the excess pool in accordance with their total years of service calculated
from their latest date of employment as certificated employees in the AACPS, excluding lost time. Ties
will be broken by the date on which the contract was signed. Remaining ties will be broken by total
AACPS teaching experience. Subsequent remaining ties will be broken by total teaching experience.

The teacher(s) with the least service will be the excess teacher(s) unless the principal determines that

instructional program needs (as defined) require the retention of that teacher, in which case the next least
senior teacher will be excessed.
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All teachers in the school who are teaching in the subject area(s) or certificated in the grade level(s)
designated by the principal to be reduced in that school shall constitute the excess teacher pool.

If additional teachers must be involuntarily transferred after steps a., b,, and c. have been effectuated, the
principal will list all teachers in the excess pool in accordance with their total years of service calculated
from their latest date of employment as certificated employees in the AACPS, excluding lost time. Ties
will be broken by the date on which the contract was signed. Remaining ties will be broken by total
AACPS teaching experience. Subsequent remaining ties will be broken by total teaching experience,

The teacher(s) with the least service will be the excess teacher(s) unless the principal determines that
instructional program needs (as defined) require the retention of that teacher, in which case the next least
senior teacher will be excessed.,

Definitions Teachers
All Unit I members Subject area

Senior high or grades 9-12; the subject areas listed in the AACPS course description and on school staffing
lists. (With the exception that reading is separated from the English department.)

Middle schools or grades 6-8; same as senior high but applied to course offerings in the various subject areas
of the middle school level.

Elementary - art, mugic, physical education, special education, media, reading grade levels - K, 1,2,3,4, 5
and combinations thereof or designated as early childhood, primary and intermediate.

Latest date of employment - employment date on which a teacher starts work initially or date on which a
teacher is reemployed afier a previous resignation. Employment in capacity other than a certificated position
is not included.

Criteria

Instructional program - all aspects of the academic offerings and extracurricular activities within a school.
The instructional program includes the formal course offerings and the extracurricular activities
recognized in Article 3.1 of the Unit I Master Agreement.

Certification - subject area and/or grade level stated on the teacher's certificate issued by the Maryland
State Department of Education.

Longevity - total years of satisfactory service completed from the teacher's latest date of employment as a
certificated employee in the AACPS, excluding lost time. Longevity does not include service as a
substitute teacher, night high school, or summer teacher, or other employment outside the regular school
day or school year. Certain military experience covered by Section 9 of the Military Selective Service Act
of 1967 is not considered lost time.

Timeline for Filling Vacancies
As vacancies occur, applicants, teachers requesting voluntary transfer, teachers who are being involuntarily

transferred, and teachers returning from leave of absence will all be considered at the same time with no group
having priority except that:

If excessed teachers have not received a new assignment by the last duty day for teachers, they will
have priority over applicants and teachers requesting voluntary transfers;

If teachers returning from leave of absence have not received a new assignment by August 1, they will
have priority over applicants and teachers requesting voluntary transfers; voluntary transfers will be
allowed until August 15; however, no voluntary transfer will be allowed after August 1 if there are no
acceptable candidates for the position being vacated.

Posting of New Schools

The names of new schools to which teachers and counselors may request transfer for the following school year
shall be posted in each school as soon as that information is available, Additionally, as soon as the name of the
principal(s) is known, the information shall be posted in each school.
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Notification of Asslgnment
Principals shall make available to school-based Unit 1 members a copy of the school's proposed roster of the

tentative assignments and tentative schedules for the next school year by June 1 annually.

Non-school-based Unit 1 members shall be notified of their tentative assignment for the next school year by
their appropriate department administrator by June 1 annually.

The reporting date for 10-month Unit I members shall be included with the above information.

Reduction in Unit 1 Staif
When there is 10 be a reduction in the Unit [ staff in any field for which a certificate is issued, the members in

that field shall be laid-off in the following order:

- rehired retired teachers
- provisionally certificated members probationary members
- tenured members

No tenured membets shall be laid-off until all probationary members in their field of certification have been
laid off; no probationary members shall be laid-off until all provisional members in their field of certification
have been laid off.

Tenured Unit | members shall be laid-off in each field of certification in inverse order of their total years of
satisfactory service computed from their latest date of employment as certificated employees in AACPS,
excluding leaves of absence.

A tenured Unit I member, selected for layoff in accordance with the above procedure, who holds a teaching
certificate in other subject areas and who has held any teaching assignment in that (those) area(s) in AACPS or
has taken course work in said teaching area(s) within five (5) immediately preceding years, will be assigned to
another field of centification identified in the following order:

1. To an identified vacancy if any exists
2. To a position held by a provisionally certificated teacher in the field

3. To the position of the least senior professionally certificated Unit I member in that field, if any less senior
than the affected employee

The member failing to indicate acceptance of such assignment within 48 hours upon its offer by a staff
member from the Division of Human Resources will be given formal notification of layoff.

Any field affected by considerations two (2) and three (3) above becomes a field in which there is to be a
reduction in staff.

A member teaching out of field, in a field in which there is to be a reduction in the Unit I staff, will be
reassigned to the member's area of certification before layoffs are identified.

A member holding a certificate, in a field in which there is to be a reduction of Unit I staff, but is teaching out
of field or in another field of certification will not be subject to layoff. However, such member cannot be
transferred into reduction of staff field as long as there are members entitled to recall in that field.

When positions in their fields of certification become vacant, tenured members who have been laid-off shall be
recalled in order of their total years of satisfactory service computed from their latest date of employment as
certificated employees in AACPS excluding leaves of absence. They shall be notified of recall by certified
mail. Within ten (10) days of an offer to return to employment, the member shall accept the position in writing
or it shall be determined that the member has declined the offer. It shall be the responsibility of each laid-off
member to keep the Executive Director of Human Resources informed in writing of any change in address. A
member shall remain on the recall list for two (2) years.
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If a Unit I member laid-off in the spring is recalled before the beginning of the subsequent school year, the
layoff will be rescinded with no loss of experience credit, tenure or seniority. If a Unit [ member is recalled
after the beginning of the subsequent school year but before the end of the two (2) years on the recall list, the
layoff will be rescinded. Days lost while awaiting recall will be regarded as lost time, however, time lost will

not be considered a break in service.

If & Unit ] member who was laid-off from a full-time position and is on recall is offered a part-time position for
purpose of recall, the Unit I member may reject the part-time position without prejudice and shall be eligible to
be recalled to a full-time position in accordance with the Unit I member's seniority when a full-time position
becomes available.

If a Unit | member who was laid-off from a full-time position and is on recall voluntarily accepts a part-time
position for purpose of recall, the Board will have met its obligation under Article 12.E.

If a tenured Unit [ member who was laid-off rejects a recall to a full-time position in the field from which the
member was laid-off, the Board will have met its obligation under Article 12.E.

The laid-off tenured Unit I member will be offered recall to other fields of the member's certification in order
of seniority and after other laid-off members in that field have been recalled. The member who rejects such
recall will be entitled to remaining recall rights for the field from which the member was laid-off. However,
upon such rejection, the Board will have met its obligation of recall to the member's other field(s) of
certification.

The Unit I member reassigned to a vacancy in a second field of certification is entitled to assignment to a
vacancy in the field from which the member was reassigned provided:

There are no laid-off tenured Unit I members entitled to recall in that field, and

There is not a more senior Unit | member reassigned from that field but who has not rejected an offer
of reassignment to the field, and

The vacancy oceurs within two (2) years of the time of reassignment from the field.

Nothing in the above provisions is to interfere with the member's rights of transfer or the Board's rights of
assignment as covered in other provisions of this Agreement, Board policies, state by-law, state law, or federal
law. However, if the member rejects an offer of reassignment as outlined above, the Board will have met its
obligation under Article 12.E.

If a Unit I member awaiting recall is employed as a long-term substitute, the Unit I member will earn
experience credit for that service.

If a tenured Unit ] member who was laid-off accepts a position requiring professional certification with another
public school system, during the life of that contract, the contract with the employing school system shall
supersede the contract with the AACPS No recall shall be subsequently issued by the Board during the life of
that contract. The member so employed with another school system must notify the Board if the contract with
the other school system is terminated in compliance with the regular teacher contract, and said member's recall
rights will resume for the remainder of the two (2) years.

Tenured members on the recall list shall have the option of continuing membership in the Board's group
hospital-medical plan by paying the full premium cost to the Board each month.

A Unit I member heretofore or hereafter promoted out of the Unit I bargaining unit shall retain such seniority
as may have been eamed while employed in a position which is included in the Unit I bargaining unit and may

invoke such past seniority upon return to a Unit 1 position.

It is understood by the parties that the staffing requirements of EEOC shall take precedence over the provisions
of this Agreement if they are in conflict.

An alleged misapplication of the layoff policy to tenured members shall be subject to grievance.
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ARTICLE 13
EVENING AND SUMMER PROGRAMS

Evening and Summer Schools
Teacher opportunities available in adult education classes and summer school programs shall be advertised in

each school,

Preference in the selection of teachers for evening and summer school shall be given to teachers who hold
Standard Professional or Advanced Professional Certificates and have demonstrated teaching proficiency.

Summer Workshops
Summer workshops in curriculum and other areas of school activity shall be advertised to all Unit I members.

Selection of personnel for these workshops shall be consistent with the objectives of the activity. Participation
shall be voluntary.

ARTICLE 14
NON-PROFESSIONAL DUTIES

Duties Not Contributing to Teaching
The Board and TAAAC recognize that the function of the teacher is 1o teach and perform related professional

duties; therefore, the parties agree that effort will be made to eliminate duties which do not contribute directly
to the primary learning function.

Except in emergencies, individually assigned non-professional duties will not exceed twenty (20) minutes per
day during the student day. For the purpose of this article, supervision of students during arrival, departure and
transitions between classes will not be considered non-professional duties. Nothing in this article shall preclude
a different arrangement or schedule of duties if agreed to by the Principal and Faculty Advisory Council.

Collection of Money
A teacher shall not be required 1o collect money for milk, lunch items, or other items not directly related to the

instructional program or student welfare.

Use of Teacher Assistants
Where teacher assistants are used to assist in the instructional process teachers shall supervise their services
and shall maintain responsibility for the instructional program.

Transporting Students
Unit I members shall not be required to transport students in their private automobiles.

Custodial Responsibility

Teachers shall not be required to perform custedial functions; they shall, however, give instruction and
reasonable supervision to students in the care and cleanliness of school facilities.

ARTICLE 15
SUBSTITUTE TEACHERS

Calling
No absent teacher shall be required to call substitutes.

When Provided

Substitutes shall normally be provided for all teachers absent from their regular teaching assignment including
art, music, media specialists and physical education, Only afier reasonable but unsuccessful efforts to obtain
substitutes shall the principal assign teachers to other teachers' classes during their non-teaching periods.

When an uncovered vacancy causes a class of students to be divided among other teachers for the entire school

day, the receiving teachers will each receive one (1) hour of compensatory in which the incidence occurs.
Utilization of that leave will be arranged between the teachers and principal or supervisor.
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Except in an emergency which occurs during the school day, no teacher shall be required to take a class for
another teacher unless the teacher requested to take the class is given a reduced schedule or work load within
the next five (5) work days.

Substitutes shall be provided for teachers invelved in field trips, athletic events or professional meetings
approved by the appropriate administrator, provided the event is scheduled for a half day or more and funds are
appropriated for this purpose.

Teacher Plznning
Although the substitute shall assume the regular duties of the teacher, any teacher who uses leave shall assume

responsibility for instructional planning that will provide students with a continuing educational program. A
teacher's repeated failure 1o leave adequate plans for the class shall be reflected in the teacher's formal rating by

the principal.

ARTICLE 16
EVALUATION AND RATING OF PROFESSIONAL STAFF

Definition of Terms
Assessment of performance consists of two major components, professional practice and student growth.

"Evaluation" is that phase of the process by which a Unit 1 member’s professional practice and student growth
is formally or informally appraised by Administrative or supervisory personnet or instructional leaders for the
purpose of providing direction and bringing about improvement.

“Professional Practice” is that half of the rating process that appraises the Unit I employee’s performance in the
six domains of quality learning environment, planning for learning, instructional delivery, student learning
behaviors, assessment for learning, and professional behaviors.

“Student Growth” is student progress assessed by multiple measures from a clearly articulated baseline to one
or more points in time. This includes progress along student learning objectives, to measure the learning
growth of students that the Unit I employee directly or indirectly impacts and MSDE approved perfarmance

measures.

“Student Learning Objectives” are specific, rigorous, long-term goals for groups of students that educators
create to guide their instructional and administrative efforts,

"Rating” is that phase of the process by which administrative or supervisory personnel formally assess,
according to a predetermined schedule and instrument, the Unit I employee’s performance and progress in the
two major components of educator assessment.

“Instructional Leaders” are Unit 1 Employees including Department Chairpersons, Lead Teachers, Team
Leaders, Reading Teachers, and others designated by the Board.

"Instrument” is the rating form approved by the Board. This instrument shall be developed based upon
mutually agreed upon performance evaluation ctiteria and standards between the Board and TAAAC or

imposed by law or regulation.

The Evaluation Process for Unit | Members
For the purposes of [Article 16A.2] a "day" shall be defined as a duty day when both parties are on site.

1. Observations
Both formal and informal observations have value. The observer or designee must give notice of at least
five (5) duty days prior to conducting a formal observation when administratively possible.
All observations shall be conducted with the full knowledge of the individual. Observations should be
made at different times of the day so that varied types of activities may be seen.
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2. Conferences and Written Reports

Within five (5) days of a formal observation, a private evaluation conference shall be held.-

A written evaluation shail follow all formal observations. A written evaluation shall follow within ten (10)
school days. It shall be in simple, precise language with specific recommendations for improvement where
deficiencies are noted.

3. Collaborative Achievement Plan
Whenever a supervisor or administrator articulates a performance related concem, a Collaborative
Achievement Plan may be mutually developed and implemented with the employee.

Constructive suggestions for improvement should include consideration of professional preparation needed
for the assignment, conditions under which the Unit I member works, physical facilities, pupil load, and
the number of pupils with special needs or adjustment problems.

4. Department Chairperson
All non-teaching department chairpersons shall conduct observations of teachers and participate in the

evaluation process within the department. Other department chairpersons may conduct observations of
teachers and participate in the evaluation process within the department in accordance with the following

guidelines;

The chairperson must be trained in classroom observation.
The involvement of the chairperson in the observation process must be by mutual agreement of the
department chairperson and the principal.

e The involvement of the chairperson must be voluntary and supported by two-thirds (2/3rds)
affirmative vote of the impacted department members. Voting shall occur by a secret ballot to be
conducted by the principal and the chair of the Faculty Advisory Council.

The chairperson is eligible to vote in the department election.

This program will be reviewed in the summer of 2015 by a jointly appointed committee.
Recommendations from the committee will be reviewed by the negotiation teams during a special
session. Program expansions and revisions will be made upon mutual agreement.

5. Additional Conference for Pupil Services Persons
An informal, private evaluation conference will be held before the end of November in a year of

evaluation. Mutually agreed upon goals and objectives may be developed. Selected student services
resource staff may be utilized for observations of student service staff in their respective domains.

The Rating Process for Unit | Members
At the time of the formal rating a conference shall be held and Unit I members shzll be shown copies of their

rating,

An evaluation report that evaluates a teacher as ineffective shall include at least one observation by an
individual other than the immediate supervisor.

The rating shall include consideration of the Unit I members' levels of experience and the conditions under
which they work, including physical facilities, workload, and other factors that might limit effectiveness in
attaining personal or program goals and objectives.

The rating shall be received prior to the last day for teachers. Non-tenured Unit 1 employees whose contracts
are being recommended for non-renewal shall receive written warning from the schoel/worksite administration
by April 15.

1. Rating Requirements
a. Included in the factors considered in each formal rating of teachers shall be a minimum of two (2)

classroom observations, one of which must be scheduled, of no less than 30 consecutive minutes
each, during the year in which the rating is presented. These observations shall be made at least
one month apart, where reasonably possible.
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b. Included in the factors considered in each formal rating of pupil services persons shall be a
minimum of two (2) observations, one of which must be scheduled, during the year in which the
rating is presented. These observations shall be made at least one month apart, where reasonably
possible.

Frequency of Rating
a. Non-Tenured Unit | Members and Members Rated as Ineffective

All non-tenured teachers and all teachers rated as ineffective shall be evaluated annually on
student growth and professional practice.

b, Tenured Unit I Members

On a 3-year evaluation cycle, tenured teachers shall be evaluated at least once annually in the

following ways:

1) Inthe first year of the evaluation cycle conducted under these regulations, tenured teachers
shall be evaluated on both professional practice and student growth;

2) If in the first year of the evaluation cycle a tenured teacher is determined to be highly
effective or effective then in the second year of the evaluation cycle, the tenured teacher shall
be evaluated using the professional practice rating from the previous year and student growth
based on the most recent available data;

3) [Ifin the second year of the evaluation cycle a tenured teacher is determined to be highly
effective or effective, then in the third year of the evaluation cycle, the tenured teacher shall
be evaluated using the professional practice rating from the previous year and student growth
based on the most recent available data;

4) At the beginning of the fourth year, the evaluation cycle shall begin again as described in
§b(1) - (3) above; and

5) Inany year, a principal may determine or a tenure teacher may request that the evaluation be
based on a new review of professional practice along with student growth.

Person Responsible for Rating

a. Primary responsibility for the rating of Unit I members based in a single school shall be assumed
by the school principal.

b. School-based itinerant Unit 1 members shall be rated by the principal of their base school who
shall receive input from the principal(s) of the other school(s) they serve.

¢. Central office-based itinerant teachers, resource teachers and teacher specialists shall be rated by
the appropriate supervisor.

d. Primary responsibility for the evaluation and rating of pupil personnel workers and psychologists
shall be assumed by the administrator or coordinator within the discipline to whom they report.

Signing of Reports
All rating reports shall clearly indicate an assessment of the Unit I member's performance. Written

comments may be made by the member as well as the rater. Provisions shall be made for the Unit 1
member's signature to indicate that the member has seen the rating. Rating reports shall be signed by
the Unit I member and by the person responsible for presenting the rating. If a Unit I member refuses
to sign & rating, the originator shall attach a statement signed by a witness that the member was shown
the rating but refused to sign. If a Unit I member has left and is unavailable to sign an entry, a copy
shall be sent to the Unit I member by certified mail or shall be hand delivered and the receipt shall be
attached to the file copy.

Electronic Signatures
When administratively practicable, electronic signatures will be used for ratings. Rating reports may

be signed by the originator and the Unit I employee. Provisions similar to those referenced above for
Unit 1 employees to comment or refuse to sign shall be maintained.

Instructional Leaders

In addition to administrative and supervisory staff, an instructional leader whao is trained to do so may
participate in the evaluation and rating process for unit I colleagues for the limited purpose of writing,
monitoring, and scoring Student Learning Objectives (SLO’s). Evidence of completion of that training shall be
maintained by the building administrator and may be reviewed by Unit I members upon request.
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Subject of Grievance

Items 16 A & B shall be subject to the grievance procedure only on failure to follow procedures.

ARTICLE 17
RESIGNATION AND CONTRACT RENEWAL

Provision for Resigning

Tenured Unit | Members and Unit [ Members who began employment prior to July 1, 2006, shall notify the
Division of Human Resources as soon as possible of plans to separate from employment or request a leave of
absence for the following year. A written resignation should be submitted as soon as a decision not to return

has been reached and must be submitted no later than July 15.

Non-tenured Unit I Members who begin employment on or afier July 1, 2006, shall notify the Division of
Human Resources of plans to separate from employment or request a leave of absence for the following year.
The written resignation must be submitted no later than May 1.

Failure to Give Advance Notice
Unit I members who resign during the school year must provide thirty (30) days written notice. Failure to
provide the thirty (30) days advance written notice with the exceptions listed below, shall result in the

following:

1. References will not be provided to prospective employers. However, verification of employment
experience shall be given, upon request.

2. A request may be made to the Maryland State Department of Education for a suspension of the Unit 1
member's professional certificate.

The above penalties shall not be invoked in the event of:

a. Personal illness verified by a physician.

b. Transfer of a spouse not known in time to provide thirty (30) day notice and verified by military
orders or by a statement from an employer.

c. Military service of a Unit I member verified by orders that is not known in time to provide thirty (30)

day notice.
d. An emergency as judged by the Executive Director of Human Resources.

ARTICLE 18
OTHER PERSONNEL POLICIES

Screening for Tuberculosis
The Board shall cooperate with the Health Department and other agencies in assisting Unit I members in

complying with the state requirement to show freedom from active tuberculosis,

Communications
Every reasonable effort shall be made not to disturb classes with communications from the school office or

similar interruptions.

Public Address System
Except for instructional purposes the public address system in each school shall be used in accordance with the
following regulations;

1. Announcements shall be made at one specified time during the school day, which should be outside of
instructional periods.

2. Exceptions shall be made only in emergency situations.
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D.

3. At no time shall the system be used to monitor any room without the knowledge of the Unit I member(s)
present,

Mileage Allowance
A Unit I member whe is required to travel from school to school or who is required to travel on school

business shall be reimbursed for such travel. A member who is based in one school or in an area office shall be
paid for required travel in excess of commuting mileage between residence and base, No member shall be paid
for travel between residence and place of base assignment. The mileage allowance for reimbursable travel shall
be based on the prevailing U.S. Government (IRS) standard rate in effect at the time of travel.

Health and Safety Hazards

Conditions on school premises which are considered by the Faculty Advisory Council to endanger the health
and safety of pupils or Unit I members shall be reported 1o the principal, who shall immediately request an
inspection by persons qualified to determine the existence or the extent of the alleged hazard. Upon receipt of
recommendations from the qualified persons appropriate remedial action shall be taken at once,

Unit I members will not be asked to search for bombs or handle any objects suspected of being bombs,
explosives or similar devices.

The closing of schools as a result of adverse environmental conditions will be considered on an individual
school basis by the Superintendent of Schools or designee. Decisions concerning the length of the working day
and place of duty for Unit | members will be made simultaneously.

The Board will ensure that each school principal, afier consultation with the Faculty Advisory Council,
develops a plan to enable teachers to notify the main office staff of emergency health or safety problems in
their classrooms.

The Board will determine the existence/condition of equipment in each school which enables the teachers to
notify the main office staff of emergency, safety, or health problems in their classrooms.

Where emergency notification equipment is in place, the principal will ensure that the system is monitored
during the student day, Where the equipment does not exist, the Board will identify additional and/or future
requirements.

Design and Renovation of Buildings

In the design of new school plants, and to the extent possible in the renovations of existing ones, the Board's
plans for construction shall include:

1. Atleast one furnished teacher’s lcunge, space for preparation by those teachers temporarily without the use
of a classrocom and separate rest rooms for teachers,

2. A classroom or other adequate teaching space for each class, whether regular or special, and

3. Space and facilities for specialists working with students. A teacher's desk, and nearby individual storage
space for materials in each teaching area, shall be provided for each teacher who is full-time and for those
visiting specialists who work directly with students.

Curriculum Committees
Committees appointed to develop or revise various portions of the curriculum shall include classroom teachers.

Coaches' Sports Clinlcs, Handbooks
Coaches shall be permitted time to attend sports clinics with the approval of the principal provided that

substitute time has been made available by the Coordinator of Physical Education.
Sales Presentations

Sales presentations shall not be given in meetings which Unit I members are required to attend unless they are
for instructional matters,
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ARTICLE 19
GRIEVANCE PROCEDURE

Definitions
The Board and TAAAC agree to the following definitions:

1. A "grievance" is a dispute conceming the meaning, interpretation or application of provisions of this
negotiated Agreement concerning the salaries, hours, or working conditions of Unit I members.

2. "Grievant” shall be the Unit [ member or members making the claim.

3. A "party in interest” is the person or persons making the claim and any person or persons who may be
required to take action or against whom action may be taken in order to reselve the grievance

4. A "time limit" is the requirement that action be taken within a specific number of schoot days.

Purpose
The purpose of this procedure is to secure, at the lowest possible administrative level, equitable solutions to the

problems which may from time to time arise regarding this Agreement. Both parties agree that these
proceedings will be kept as informal and confidential as may be appropriate at any level of the procedure.

Nothing contained herein will be construed as limiting the right of any Unit I member having a grievance to
discuss the matter informally with any appropriate member of the administration, and having the grievance
adjusted without the assistance of TAAAC,

Informal Discussion
A Unit ] member with a potential grievance shall first discuss the problem with the administrator who made the
decision or the interpretation which is alleged to be in error. If the administrator involved is not school-based,

an informal discussion shall be held, however, an association representative may be present.

Procedure
The following procedures shall be used in processing grievances:

Level One

A Unit I member with a grievance shall file the grievance in writing, using the Board of Education approved
grievance form, with the administrator who made the decision or interpretation which is alleged to be in error.
Such forms may be obtained at the work location or from the TAAAC office. The administrator shall render a

written decision within five (5) school days.

If the decision which is alleged to be in error was made by a member of the Superintendent's Executive Staff,
Level Two shall be omitted and the grievance shall be filed with TAAAC for processing at Level Three.

If the decision which is alleged to be in error was made by the Superintendent, Levels Two and Three shall be
omitted and the grievance shall be filed with TAAAC for processing at Level Four.

Level Two

If the grievant is not satisfied with the decision rendered at Level One, or if no decision has been rendered
within the allotted time, the grievant may within five (5) school days file the grievance with TAAAC. If
TAAAC believes that the grievance is valid, TAAAC shall within five (5) additional school days request a
hearing before the Director of Employee Relations or designee.

Within ten (10) school days the hearing shall be held and a decision rendered.
Level Three
If TAAAC is not satisfied with the decision at Level Two, it shall refer the grievance to the Superintendent

within five (5) school days, The Superintendent/designee shall meet with the grievant and the grievant's
representative(s) and render a decision within ten (10) school days after the referral.
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Level Four

If TAAAC finds the Superintendent's/designee decision not acceptable, it shall within ten (10) school days
notify the Board whether or not the grievance is to be submitted to arbitration. If the representatives of the
parties cannot agree upon and acquire the services of an Impartial Hearing Officer, both parties shall promptly
request the American Arbitration Association to submit to each party a list of persons skilled in arbitration of
educational matters. Within seven (7) days each party shall cross off any names to which it objects, number the
remaining names in order of preference and return the list to the American Arbitration Association. If a party
does not return the list within the time specified, all persons named therein shall be deemed acceptable,

From among the persons who have been approved on both lists, and in accordance with the designated order of
mutual preference, the American Arbitration Association shall invite the acceptance of an arbitrator. If either of
the parties fails to accept any of the persons named, or if those named decline or are unable to act, or if for any
other reason an appointment cannot be made from such a list of names, a second list of seven (7) names shall

be requested.

The parties shall strike names alternately until only one name remains, That person shall be designated the
arbitrator.

The arbitrator shall meet with the Superintendent or designee and the grievant and the grievant's
representative(s) either separately or together, The format, dates and times of such meetings will be arranged
by the arbitrator and will be conducted in closed sessions.

The jurisdiction and authority of the arbitrator shall be confined to the express provision or provisions of this
Agreement at issue between the Teachers Association of Anne Arundel County and the Board of Education of
Anne Arundel County. The arbitrator shall have no authority to add to, alter, detract from, amend or modify
any provisions of this Agreement or to make any award which will in any way deprive the Board or the
Superintendent of any of the powers delegated to them by law or State Board Bylaw, and not encompassed in
this Agreement.

The provisions of the Agreement are arbitrable, while the powers of the Superintendent and the Board beyond
this Agreement are not. The arbitrator shall not have the authority to consolidate separate grievances for a
single hearing without mutual consent of the Board and TAAAC, The award, in writing, of the arbitrator
within the jurisdiction and authority as specified in this Agreement shall be final and binding on the aggrieved
Unit ] member(s), the Association and the Board.

Any award of an arbitrator may be set aside by a ruling from a court of competent jurisdiction.

Any dispute arising in renegotiations following budget reductions by the fiscal authorities shall not be subject
to this arbitration provision, but shall be resolved in accordance with Section 6-408, of the Education Article of

the Annotated Code of Maryland.

The costs for the services of the arbitrator, including per diem expenses, if any, and actual and necessary travel
expenses, shall paid by the non-prevailing party.

Separate Filing of Grievance Records
All written and printed matter dealing with the processing of a grievance will be filed separately from the

central office Official Personnel File of the participant.

Availability of Board Information
The Board agrees to make available to the grievant and the grievant's representative(s) information in its

possession or control which is relevant to the issues raised by the grievance and which is not privileged.

Released Time for Hearing
When it is necessary for any employee of the Board to attend a meeting or a hearing called by the

Superintendent or designee during the school day, the Superintendent's office shall so notify the principal of
such employee and the employee shall be released without loss of pay for such time as the employee's
attendance is required at such meeting or hearing.

44



Time Limit for Initlating Grievance
No grievance shall be recognized by the Board or TAAAC unless it shall have been presented at the

appropriate level within fifieen (15) school days after the aggrieved person knew or should have known, of the
act or condition on which the grievance is based, and if not so presented, the grievance will be considered as
waived.

Time Limit for Processing Grievances
The time limit for either party's responding in writing shall have been met if the reply was hand-delivered or

postmarked by the last day of the period indicated.

The number of days indicated at each level should be considered as a maximum and every effort should be
made to expedite the process. The time limits specified may, however be extended by mutual agreement.

In the event a grievance is filed at such time that it cannot be processed through all the steps in this grievance
procedure by the end of the school year, an attempt will be made to reduce the time limits set forth herein so
that the grievance procedure may be concluded prior to the end of the schoal year or as soon thereafter as is
practicable.

TAAAC Adyvice
Nothing herein shall deny any grievant the right to seek advice of TAAAC representatives at any level of these

pracedures.

Representation
Grievant's may be represented above level one only by TAAAC or agents of TAAAC. The grievant must,

however, be present at all hearings. In case the grievant is prevented from attending a hearing because of an
emergency, the hearing shall be rescheduled.

No Reprisals
Neither the Board nor any member of the administration shall take reprisals affecting any party in interest by

reason of participation in the grievance procedure.

ARTICLE 20
FACULTY ADVISORY COUNCILS

Purpose
There shall be a Faculty Advisory Council in each school for the purpose of providing Unit I employees an

opportunity to advise the principal in the development of procedures for the operation of that school.

Composition
The size of the Council shall be determined by the principal, The chairperson of the TAAAC Faculty

Representatives shall be a voting ex officio member of the Council. A majority of the remaining members shall
be elected by secret ballot of all Unit I employees in an election conducted by the Faculty Representative(s)
and the remainder shall be appointed by the principal. Nothing in these provisions shall preclude a decision of
the faculty by secret ballot election to have the entire Unit 1 staff act as the Council.

The principal and/or designee(s) who are not members of the Council may attend meetings of the Council but
shall have no vote.

Chairperson and Meeting Rules
Members of the Faculty Advisory Council shall elect their chairperson and shall establish rules for the conduct

of meetings.

TAAAC Involvement
Officers or staff of TAAAC may be invited at the Council's request.

Call of Meetings
Either the principal or the chairperson, with the knowledge of the other, may call meetings of the Council,

which shall be held at least monthly during the school year.
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Agenda and Minutes
The agenda for each meeting shall be printed and distributed in advance to all Council members, A report of

the action taken by the Council on each item shall be printed and distributed to all teachers prompily after each
meeting.

Restriction on Procedures
No other Faculty Advisory Council procedure may be adopted in any individual school that is in conflict with

this Agreetnent.

Term of Members
Members of the Faculty Advisory Council shall be chosen in each school during the month of June and shall

serve from July 1 to June 30 of the following year. In case of resignation or transfer of an elected member, a
special election shall be called to choose a successor.

FAC Handbook
TAAAC will maintain the Faculty Advisory Council Handbook and post an updated version on its website

annually.

ARTICLE 21
TAAAC RIGHTS, PRIVILEGES AND RESPONSIBILITIES

Bulletin Boards

While serving as the exclusive negotiating agent for all Unit I members employed by the Board, TAAAC shall
have exclusive use of at least one bulletin board between nine (9} and twelve (12) square feet in area in each
school. TAAAC agrees to confine all its postings to this bulletin board,

Leave for President

The President of TAAAC shall upon request be granted leave for the term office without pay, but with full
expetience credit for full time service to TAAAC. TAAAC shall reimburse the Board for the total salary and
continuing benefits to the President during such leave.

Upon expiration of term of office, the President shall be guaranteed a position similar to the one held prior to
assuming the Presidency.

Exchange of Communications

The Board shall provide TAAAC with copies of all communications concerning salaries, wages, hours and
other working conditions of Unit I members which are given general distribution to the schools. TAAAC shall
supply the Board with ten copies of each flyer, newsletter or other communication which is given general
distribution to its members. To the extent that it is feasible, distribution to the Board and TAAAC shall be
made concurrently.

Materials to New Unit I Members
TAAAC may provide one (1) promotional folder and one letter advertising TAAAC's housing service to be
placed in any packet of materials distributed by the school system to newly employed Unit I members.

Presentation During Orlentation of New Unit I Members

Unit [ employees hired to begin employment on or after July 1, 2006, will be presented with a jointly approved
form at new employee orientation sessions. The form will identify the cost and benefits of membership and
provide an opportunity for employees to choose whether to authorize dues deduction or to opt out of
membership and waive the benefits thereof. Ail new employees will be required to submit a completed form.
Copies of the completed forms will be provided to TAAAC. TAAAC will be provided a schedule of the new
employee orientation sessions in advance, will be apprised of any changes to that schedule, and will be notified
in advance of any additional ad hoc new employee orientation sessions. A duly authorized TAAAC
representative will be allowed to participate in the new employee orientation sessions by making a brief
presentation and answering TAAAC-related questions.
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During preschool orientation in each school or in area meetings of new Unit I members, TAAAC shall be
provided with a twenty-minute period wherein it can explain its purposes and activities. The request shall be
made in writing to the principal or the appropriate director by August 1.

Use of Mailboxes
TAAAC shall have the privilege of placing in Unit I members' mailboxes its official publications and those of

MSTA and NEA, and other materials bearing the signature of the executive director or the president of one of
these associations,

Payroll Deduction Dues
The Board shall make payroll deduction of membership dues to TAAAC/MSTA/NEA from those Unit |

members completing a membership contract. The Board shall transmit all such dues to TAAAC.

Payroll Deduction - TAAAC Insurance Programs

The Board shall provide one voluntary payroll deduction from each biweekly pay to the currently designated
TAAAC Insurance Programs. TAAAC shall have two additional voluntary payroll deductions for other
voluntary TAAAC benefits for TAAAC members. TAAAC agrees that it will not use the two referenced
payroll deductions to duplicate those offered by the Board in the FY05 negotiated agreement.

Board Data for Nepotiations Proposals
The Board shall provide TAAAC with information in the public domain necessary to the formulation of its

negotiations proposals, except that no confidential information shall be released.

Use of School Delivery Service
TAAAC may have the privilege of using the school delivery system and electronic mail to distribute TAAAC,

MSEA, and NEA materials as described in ltem F above, as long as such distribution does not interfere with
the distribution of AACPS materials . TAAAC shall submit materials to the Superintendent’s designee for
approval prior to distribution via electronic mail. The designee’s determination will be based solely on
whether the content complies with this provision and shall be made within five (5) business days from receipt

of the request.

TAAAC agrees to distribute the following by other means:
1. Opinions of officials or other representatives of TAAAC, MSTA, or NEA concerning any matter on which

TAAAC and the Board have taken opposing positions.

2. Advocacy of action on the part of Unit I members which is contrary to policies, regulations or directives of
the Board or its staff.

3. Materials advocating the election or defeat of candidates for public office or furthering partisan political
activities.

4, Materials advertising brand name products or business establishments.

Exclusive Rights
For the duration of this Agreement the rights and privileges enumerated in Articles A through K, M, N, P, and

R of this article shall not be accorded to any other organizations seeking to represent Unit I members under the
provisions of Section 6-405 of the Education Article of the Annotated Code of Maryland.

Use of School Facilities
School buildings, equipment and other facilities shall be available to TAAAC in accordance with Board policy,
except that should overtime payment to the custodian be made necessary by the meeting TAAAC shall bear the
expense. All TAAAC expenses shall be borne by TAAAC. Officers of TAAAC and Unit I members shall not
use school materials or time in the transaction of TAAAC business.

Unit I Listing
By October 20, the Board shall provide TAAAC with the names and schools of all Unit I members in the

system,
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Agenda and Minutes
The Board shall provide TAAAC with a copy of the agenda and the minutes of all public meelings of the

Board. TAAAC shall provide the Board with a copy of the agenda and minutes of all Representative Council
meetings.

Calendar Committee
TAAAC shall name two (2) members to the Board’s annual calendar committee from its Unit I membership.
The representatives shall participate in the deliberations of the committee, present the position of TAAAC on

calendar items, and assist in drafting the proposed calendar to be presented to the Board,

Recognition During Board Meetings
The Board recognizes the importance of Unit I members' viewpoint in educational decisions. In order to

present a proposal to the Board, TAAAC shall make a request to the Superintendent that this presentation be
included on the agenda of a Board meeting. An official representative of TAAAC shall be recognized during
Board meetings to offer comments germane to matters under discussion which would affect Unit I members.

School Visits by TAAAC Representatives
Duly authorized representatives of TAAAC, after showing the proper credentials to the principal, shall be

permitted 1o meet with Unit I members and transact TAAAC business on school property, during the 35-1/2
hour work week and duty free lunch, except that this business shall not interrupt the professional duties of the
members.

Agreement Compliance While Grieving

TAAAC accepis the principle of the Unit I member's compliance with Board interpretation or application of
this Agreement while any grievance under this Agreement may be pending or may be timely filed. TAAAC
agrees not to dissuade the grievant from compliance with the Agreement as interpreted or applied by the Board
while the grievance procedure is being or may be utilized, unless compliance would jeopardize the personal
health or safety of the member.

Non-Restraint of Unit I Member's Rights
TAAAC agrees not to restrain or coerce any Unit I member in the individual's exercise of any rights

recognized in or granted by this Agreement.

TAAAC Support for Hiring Qualified Unit I Members
TAAAC supports the principle of hiring fully qualified Unit I members whenever possible, as outlined in the

Code of Maryland Regulations, Title 13A.

Presentation of Nepotiated Agreement to Unit 1 Members
Opportunity for TAAAC Representatives to present a negotiated master agreement or negotiated amendments

thereto to all interested Unit [ members to a ratification vote by TAAAC shall be provided in each school
within the regular work week, as defined in Article 11, Item A, at a time which does not disrupt the
instructional program,

Modified Agency Shop/Fair Share
1. A modified agency shop shall be implemented effective on the date TAAAC shows evidence

substantiating its attainment of a membership share of no less than §0% of Unit I employees. The fee will
not be charged to any Unit | employee who began most recent AACPS employment prior to that date.

2. The amount of the fee will be computed in accordance with the provisions of Section 6-407(f) of the
Education Article. TAAAC will provide the Board with the amount of the fee by August 1 of each year,
along with a copy of the third party audit.

3. TAAAC will run independent professional development programs with the requisite 25% contribution to
professional development programs for Unit I employees.

4. TAAAC will modify its Sick Leave Bank Rules to allow non-members entry into the Bank once the
collection of the representation fee begins.

In addition, all provisions of Section 6-407(f) of the Education Article are applicable, with the exception of 6-
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407(0(7), which is over-ridden by the above-proposed implementation schedule.
The section, in its entirety is excerpted and italicized below: 6-407 (f) In Anne Arundel County:

(1) The public school employer may negotiate with the employee organization designated as the

exclusive representative for the public school employees in a unit, a reasonable service or representation fee to
be charged nonmembers for representing them in negotiations, contract administration, including grievances,
and other activities as are required under subsection (b} of this section.

(2) (i) Subject to the provisions of subparagraph (i) of this paragraph, the employee organization
designated as the exclusive representative for the public school employees shall indemnify and hold harmless
the Anne Arundel County Board of Education against any and all claims, demands, suits, or any other forms of
liability that may arise out of or by reason of action taken by the Board for the purpose af complying with any
of the agency or representation fee provisions of the negotiated agreement.

(i) The Board shall retain without charge to the Board the services of counsel that are
designated by the exclusive representative with regard to any claim, demand, suit, or any other liability that
may arise out of or by reason of action taken by the Board for the purpose of complying with any of the agency
or representation fee provisions of the negotiated agreement,

3) The employee organization designated as the exclusive representative shall submit to the Anne
Arundel County Board of Education an annual audit from an external auditor that reflects the operational
expenses of the employee organization and explains how the service or representation fee is calculated based
on the audit.

) (i) The service or representation fee shall be based only on the expenses incurred by the
employee organization in its representation in negotiations, contract administration, including grievances, and

other activities under this section.
(ii} Political activities of the employee organization designated as the exclusive representative

may not be financed with the fimds collected from the service or representation fee.

(3) An employee whose religious beliefs are opposed 1o joining or financially supporting any collective
bargaining organization is:

] Not required to pay a service or representation fee; and

(ii) Required to pay an amount of money as determined under paragraph (1) of this subsection to
a nonreligious, nonunion charity or to another charitable organization that is mutually agreed upon by the
employee and the exclusive representative, and wito furnishes to the public school employer and the exclusive
representative writternt proof of the payment,

(6) Any negatiated agreement that representation fee also shall contain a provision that requires that an
amount of revenue equal to 25% of the annual representation fees collected and maintained by the local
bargaining representative be designated for professional development for represented educators.

(7) This subsection shall apply only to employees who are hired on or after October 1, 2004.

Membership Dues from Other Units
The board shall make payroll deduction of membership dues to TAAA/MSEA/NEA from AACPS employees

eligible for such membership that complete a membership contract.
The Board shall transmit all such dues to TAAAC.

Access and E-mail Account

TAAAC will be provided with one organizational e-mail account to be used for the sole purpose of its
professional staff to access Brass Ring or any substitute program that posts vacancy announcements available
to Unit I employees. TAAAC affiliated staff must sign and abide by the user agreement, Board Policy, and
regulations that other AACPS employees sign and agree to when using these programs.
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ARTICLE 22
PROCEDURES FOR NEGOTIATIONS

Deslgnation of Negotiators
A negotiating team of no more than eight (8) persons shall represent each party in negotiations. By no later

than the fourth Wednesday of September, TAAAC and the Board shall each designate to the other in writing
the names of the chairperson, permanent representatives and alternates who will serve on their respective
negotiating teams. These negotiating teams shall have full power to negotiate for their respective parties.

Consultants
Though both teams may utilize from time to time the services of consultants for information and advice, no

more than a lotal of six negotiators and consultants for a team may be present at any negotiating session unless
prior approval has been given by the other team.

Presentation of Proposals
All proposals from TAAAC and the Board shall be presented prior to the close of the second negotiating

session, except that, by mutual agreement, the teams may later make additional proposals based on unforeseen
situations which have arisen since the opening of negotiations.

Time Limits of Meetings
Normally, at least one day each week shall be scheduled for negotiations with released time on such days for

permanent members of the TAAAC team. Negotiating sessions shall be scheduled from 9:00 a.m. to 3:00 p.m.
Additional sessions afier school hours, may also be called by mutual consent.

Confidentiality of Discussions

The content of negotiations discussions shall be regarded as confidential. There shall be no public
announcement or press releases on the content of negotiations discussions prior to the (1) successful conclusion
of negotiations or (2) impasse being declared by the Maryland Public School Laber Relations Board, unless by

mutual agreement.

The above provision shall not prevent the Board team from seeking guidance from the Board and staff or the
TAAAC team from seeking guidance from its members,

Inclusive Dates of Nepotiations
During years in which negotiations occur, negotiating sessions shall begin no later than the second Friday in

October. Unless an impasse has been requested by one of the parties, the team members shall complete the
non-compensation provisions of the Agreement by December 31, all other items by March 31, and affix their
signatures to the tentative agreement and transmit it to TAAAC and the Board, who shall take action within

fifieen (i5) school days to ratify or reject the Agreement.

Nothing in this Agreement shall be construed as precluding a decision by the parties to utilize the service of a
mediator prior to March 31.

The above time limits may be extended by mutual agreement.

Signing the Agreement
Following mutual ratification of the Agreement, the presidents of TAAAC and the Board shall sign the

Agreement.

ARTICLE 23
REHIRED RETIRED TEACHER

Definition

Definition of "Rehired Retired Teacher" (RRT) means a rehired retired certificated employee wheo is a tnember
of the State Teachers’ Retirement System or the State Teachers' Pension System and who is rehired by a local
schocl system under the provisions of the State Personnel and Pension Article, §22-406 and §23-407,

Annotated Code of Maryland.
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Salary
The salary for full-time 10-month RRT's shall be $62,450. The annual salary shall be prorated for less than a

full-time assignment or for terms of less than one year. Salary for 12-month RRT's will be prorated at 1.18
times that of 10-month RRT's

Annual Leave
12-month RRT's will be provided with one-half day per pay period of annual leave per year. One-half of the

total annual amount will be available at the beginning of their work year.

Exclusions/Amendments to the Agreement

All other provisions of this Agreement will apply to RRT's except those specifically excluded or amended
below. These exclusions/amendments shall not impact any existing benefits RRT's received from the school
district from which they retired.

ARTICLE2  UNIT I MEMBERS' RIGHTS, PRIVILEGES, AND RESPONSIBILITIES
D. Procedures for suspension of Unit I member

ARTICLE3  SALARY AND OTHER COMPENSATION
Teacher scale

Master's plus 30 hours/Master's plus 60 hours

Doctorate degree

Exception for provisional certificate

Penalty lapsed certificate

Experience credit

Mmoaw>

ARTICLE4 EMPLOYEE BENEFITS
A. Hospital-Medical Insurance
B. Health Maintenance Organization option
C. Term Life Insurance
D. Benefits for part-time Unit members
E. Information to Unit I members
F. Separation Pay
G. Separation Pay Distribution Option

ARTICLE § SICK LEAVE
B. Sick Leave Bank
C. Transfer of sick leave
D. Unlimited accumulation
E. Notification of accumulation
F. Sick leave upon reemployment

ARTICLE 6 SABBATICAL LEAVE (entire article)
ARTICLE 7 LEAVES OF ABSENCE (entire article)

ARTICLES8  OTHER LEAVES
A. Personal Business {paragraph 4 only)

ARTICLEY9  PROFESSIONAL IMPROVEMENT
B. Reimbursement of college

ARTICLE 12 ASSIGNMENT AND TRANSFER

A. Voluntary Transfer
B. Involuntary Transfer
1. A teacher(s) to be excessed:

A teacher(s) volunteering to be excessed

A rehired retired teacher(s)

A teacher(s) with provisional certificate

A teacher(s) selected by the principal using the following procedure and criteria
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Timeline for Filling Vacancies
Posting of New Schools
Notification of Assignment

Reduction in Staff

When there is to be a reduction in the Unit I staff in any field for which a certificate is
issued, the members in that field shall be laid-off in the following order:

Rehired retired teachers

Provisionally certified members

Probationary members

Tenured members

amon

No provisionally certified members shall be laid-off until all rehired retired teachers in their ficld have been
{nid-off.

ARTICLE 16 EVALUATION AND RATING OF PROFESSIONAL STAFF
Rehired Retired Teachers do not need to be rated except to meet certificate requirements, at
which time the provisions in Article 16 shall apply.

ARTICLE 17 RESIGNATION AND CONTRACT RENEWAL (entire article)

ARTICLE 21 TAAAC RIGHTS, PRIVILEGES AND RESPONSIBILITIES
B. Leave for President
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ARTICLE 24
DURATION OF THE AGREEMENT

Unless as may be otherwise herein provided, the terms and conditions of this Agreement shall take effect July 1, 2017,
and remain in effect through June 30, 2018,

The following Agreement was reached by the undersigned en April 27, 2017, and submitted for ratification to TAAAC
and the Board.

For the Board: For TAAAC;

Melisa D. Rawles, Esqg., Chief Negotiator Wiﬁfahmés,_(fﬁi-éfhﬂgcfiar
Angie Auth, Negotiator Richard K. Benfer, Negotiator
Michele Batten, Negotiator Roxanne L. Beach, Negotiator
P. Tyson Bennett, Esq., Negotiator Pamela K. Bukowski, Negotiator
Catherine Gilbert, Negotiator Jacqueline W. Lubniewski, Negotiator
William Goodman, Negotiator Robert Mauro, Negotiator
Arda Shahverdian, Negotiator Leona U, Puglia, Negotiator
Mary Tillar, Negotiator Tamara Thumbtzen, Negotiator
Sean White, Negotiator James Vaughn, Negotiator

Following mutual ratification, the parties hereunto set their hands and seals this 17* day of May 2017,

BOARD OF EDUCATION OF ANNE ARUNDEL COUNTY

Dr. George Arlotto Stacy Korbelak
Superintendent of Schools President

TEACHERS ASSOCIATION OF ANNE ARUNDEL COUNTY

William Jones Richard K. Benfer
Executive Director President
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Designation of Negotiators, 49
Doctorate Degree, 8

Duplication of Payment, 24

Duration of Agreement, 52

Duties Not Contributing to Teaching, 36
Duty Days, 28

Duty-Free Lunch, 27

Early Leaving for Summer School, 21
Early Release Days, 30

Effect of Agreement on other policies, 3
E-mail Accounts, 48
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Employee Benefits, 14

Employee Benefits While on Leave, 19
Employec Notification of Salary, 13
Employee Rights, 5

Equitable Assignments, 28

Evaluation Process, 37

Evaluation and Rating, Definitions, 37
Evaluation & Rating, Instructional Leaders, 39
Evaluation & Rating, Subject of Grievance, 39
Evening and Summer Schools, 35

Exception for Conditional Certificate, 8
Exception for Fiscal Year 2015-20186, 31
Excess, 32

Exchange of Communications, 45
Exclusions/Amendments to Agreement, 50
Exclusive Rights, 46

Experience Credit, 8

Explanation of Denial, 31

Expressing Interest in Vacancies, 31
Extra-Curricular Assignment by Principal, 10
Extra-Curricular Limitation of Assignment, 10
Extra-Curricular Pay Scale, 1]
Extra-curricular Shared Assignment, 10
Extra Instructional Programs, 11

Faculty Advisory Council, 44

Failure to Give Advance Notice, 40

Family Medical Leave Act, 23

Flexible Spending Accounts, 12

Grade Requirements, 24

Grievance Records, 43

Grievance, Definitions, 42

Grievance, Informal Discussion, 42
Grievance, Procedure, 42

Grievance, Purpose, 42

Grievance, Separate Filing, 43

Grievance, Time Limits, 44

Health and Safety Hazards, 41

Healthcare, 14

Health Maintenance Organization option, 14
High School Graduation, 7

Illness in Immediate Family, 18

Inclusive Dates of Negotiations, 49
Indemnification of Employees, 14

Individual Rights, 4

Informal Discussion, 42

Information to Unit I Members, 15

Injury on the job, 22

In-Service, 25

Institutes and Conferences, 24

Insurance Coverage for Authorized Travel, 16
Interim Reports and/or Comment Sheets, 30
Interviews for Vacancies by July 15, 31
Involuntary Transfer, 32

Joint Committee Safe & Orderly learning, 26
Joint Committee, Workload, 31

Jury Duty, 21

Leave for President, 45

Leave, Other, 20



Leaves of Absence, Types, 19

Leaving School During Lunch Period, 6
Limitation of Assignment, 10
Longevity Scale, 11

Master's Plus 30 Hours, 7

Master's Plus 60 Hours, 8

Materials to New Unit I Members, 45
Maternity, 20

Membership Dues, 48

Mileage Allowance, 41

Modified Agency Shop/Fair Share, 47
MSA - Alt Times, 30

MSEA Convention Attendance, 30
Mutual Consent Transfers, 32
Negotiations BOE Data Request, 46
Negotiations Procedures, 49
Negotiations Time Limits, 49
Non-Discrimination by Board, 3
Non-Discrimination by TAAAC, 3
Non-Discrimination in this Agreement, 3
Non-Restraint Rights, 47

Nan-Tenured Unit ] Members, 38
Notification of Accumulation, 17
Notification of Assignment, 33
Notification of Legal Rights, 4
Notification of Selection, 31
Notification to Current Principal, 31
Obligation of Board, 19

Obligation of Unit I Member, 19
Observations, 37

Qrientation of New Unit I Members, 45
Other personnel Policies, 40
Qut-of-School Activities, 6

Qutside Tutoring for Pay, 7
Participation in Curriculum Development, 6
Payroll Deduction — Union Dues, 46
Payroll Deduction - Credit Union, 12
Payroll Deduction - Savings Bonds, 12
Payroll Deduction - TAAAC Insurance, 46
Payroll Reduction for Tax-Deferred Investments, 12
Penalty Lapsed Certificate, 8

Period of Assignment, 10

Period of Leave, 20

Personal Business, 20

Personal Leave of Absence, 20
Personal Property Damage, 25
Personnel Files, 4

Physician's Statement, 18

Planning Time, 27

Political Leave, 5

Posting of New Schools, 33

Posting of Vacancies, 31

Pregnancy, 18

Premium Holiday, 16

Presentation of Proposals, 49
Presentation to New Employees, 45
Printing and Distributing Agreement, 3
Pracedures for Suspension, 4
Professional Development Summer Pay, 13
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Professional Improvement, 24

Professional Study Plans, 24

Provision for Resigning, 40

PTA Attendance, 28

Public Address System, 40

Rate of Payment, 24

Rating Process, 38

Recognition During Board Meetings, 47
Recognition of TAAAC, 2

Reduction in Unit I Staff, 34

Referral of Severe Cases, 25

Rehired Retired Exclusions/Amendments, 49
Rehired Retired Teacher, 49

Rehired Retired Teacher Annual Leave, 50
Rehired Retired Teacher Definition, 49
Rehired Retired Teacher Salary, 50
Reimbursement for ASHA Dues, 13
Reimbursement for College Credit, 24
Released Time for Hearing, 43

Released Time for Teachers of Cable T.V., 30
Religious Observance, 21

Removal of Position from Posting, 31
Renegotiations, 3

Reopening Negotiations by Mutual Consent, 3
Report Cards, 30

Report of Professional Growth Activities, 24
Representation, 44

Reprisals, 44

Required Work Hours, 26

Resignation, 40

Resignation, Advance Notice, 40
Responsibility for Matertals, Books and Money, 6
Responsibility for Total Program, 6
Responsibility of Unit | Members, 24
Retirement Information, 6

Right to Confidentiality, 7

Sabbatical Leave, 18

Sabbatical Leave — Benefits, 19

Sabbatical leave — Compensation, 18

Salary Payment Plan, 12

Salary scale for Counselors, Psychologists,
Psychology Specialists, Speech Pathologists, Pupil
Personnel Workers, Social Workers, 9
Salary Teacher, 7

Sales Presentations, 41

Schedule of Payments, 24

School Visits - TAAAC, 47

Screening for Tuberculosis, 40

Section 125 Plan, 12, 15

Separation Pay, 15

Separation Pay Distribution Option, 15
Severability, 3

Shortage areas, 25

Sick Leave Accumulation, 17

Sick Leave Advance Notice, 17

Sick Leave Rate of Earning, 16

Sick Leave Bank, 16

Sick Leave Bank Committee, 18

Sick Leave Transfer, 17



Sick Leave Upon Re-employment, 18
Signing of Reports, 39

Signing the Agreement, 49

Special Education Hearings, 13
Stipend for NCSC, 13

Stipend for NCSP, 13

Student control & discipline, 25
Student Information, 26

Substitute Teachers, 36

Substitutes, Calling, 36

Substitutes, Planning, 37

Substitutes, When Provided, 36
Summer School, 21

Summer Workshops, 36
Superintendent-TAAAC Discussion, 4
Supervisory Assistance, 25
Suspension Procedures, 4

TAAAC Advice, 44

TAAAC Membership, 6

TAAAC Rights, Privileges, Responsibility, 45
TAAAC Support for Hiring Qualified, 47
Teacher Planning, 37

Teacher Scale, 7

Tenured Unit | Members, 38
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Term Life Insurance, 15

Termination, 20

Time Limit for Initiating Grievance, 44
Time Limit for Processing Grievances, 44
Time Limits — Meetings, 49

Timeline for Filling Vacancies, 33
Transfer of Sick Leave, 17

Transfers, 31

Transporting Students, 36
Tuberculosis, 40

Unit I Listing, 46

Unit I Member's Rights, 4

Unlimited Accumulation — Sick Leave, 17
Use of Force, 25

Use of Mailboxes, 46

Use of School Delivery Service, 46
Use of School Facilities, 46

Use of Schoeol Facilities Denied, 6

Use of Teacher Assistants, 36
Vacancies During School Year, 31
Voluntary Transfer, 31

Work Hours, 26

Work Year, 28



Unit I Extra-Curricular Class Scale

Class
I

I

111

Title
High School Head Football Coach

High School Head Basketball Coach

High School Head Marching Band Director
High School Athletic Academic Advisors

High School Baseball Coach

High School Field Hockey Coach
High School Gymnastic Coach
High School Lacrosse Coach

High School Soccer Coach

High Schaol Softball Coach

High School Track & Field Coach
High School Volleyball Coach
High School Wrestling Coach

High School Concert Band Director
High School Chorus Director

High School Orchestra Director
High School Dramatics Director
High School Dance Company Director

Middle School Concert Band Director
Middle School Orchestra Band Director
Middle/High School Jazz Band Director
Middle School Chorus Director

Middle School Dance Company Director

High School Head Cross Country Coach
High School Head Golf Coach

High School Head Tennis Coach

High School Yearbook Advisor

Fall High School Cheerleader Coach
Winter High School Cheerleader Coach

Intramural Director

Middle School Yearbook Advisor

Musical Production Director

Senior Class Advisor

Unified/Allied Sports Advisor

Student Government Advisor (all secondary levels)
High School Band Front Advisor
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\% High School Literary Magazine Advisor
Newspaper Advisor (all secondary levels)
High School Stage Crew Director (full year)
Junior Class Advisor
Special Olympic Area Director
Spring High School Cheerleader Coach

Vi Freshman Class Advisor
Sophomore Class Advisor Clubs
Elementary School Band, Orchestra, Chorus & Dance Directors
Elementary Yearbook/Flexible Contract (See Article 3. H. 1. w.)
High School Stage Crew Director (full year)

Assistant Interscholastic Sports Coaches shall be paid 70% of the amount scheduled above for the head
coaching position without regard to longevity.

*One Cheerleader Coach may contract to coach for one, two, or three seasons.
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Unit | Extra-Curricular Class Scale

Class Title

| High School Head Foothall Coach
High School Head Basketball Coach
High School Head Marching Band Director
High School Athletic Academic Advisors

] High School Baseball Coach
High School Field Hockey Coach
High School Gymnastic Coach
High School Lacrosse Coach
High School Soccer Coach
High School Softball Coach
High School Track & Field Coach
High School Volleyball Coach
High School Wrestling Coach
High School Concert Band Director
High School Cherus Director
High School Orchestra Director
High School Dramatics Director
High Schocl Dance Company Director

Middle School Concert Band Director
Middle School Orchestra Band Director
Middle/High School Jazz Band Director
Middle School Chorus Director

Middle School Dance Company Director

[} High School Head Cross Country Coach
High School Head Golf Coach
High School Head Tennis Coach
High School Yearbook Advisor
Fall High School Cheerleader Coach
Winter High School Cheerleader Coach

v Intramural Director
Middle School Yearbook Advisor
Musical Production Birector
Senior Class Advisor
Unified/Allied Sports Advisor
Student Government Advisor (all secondary levels)
High School Band Front Advisor

APPENDIX B



APPENDIX E

Teachers Association of Anne Arundel County
Sick Leave Bank Rules and Procedures

RULES

1. Confidentiality of Actions
All records, proceedings and actions of the SLBAC shall be held in strictest confidence by

members of the SLBAC, TAAAC staff, legal counsel and TAAAC Board of Directors.

2. Definition - Sick Leave
For the purposes of administration of the Sick Leave Bank, the definition of sick leave shall be:

Sick Leave is a designated amount of compensated leave that is to be granted to a SLB
member who through qualifying personal lliness or injury, as certified by a legally qualified
physician, or quarantine, as certified by the proper health agency, is disabled and therefore
unable to perform the duties of his/her position. Sick leave from the SLB may not be granted for
the period of disabllity when monies are paid to the contributor under the special pald leave
sections of the current Negotiated Agreement.

3. Personal Use Only
The SLB may be used only by the individual contributor for his or her personal illness, not for

llinesses of members of the contributor's famlly. For the purpose of administering grants for
absences relating to caesarean sections the first six weeks following the procedure (caesarean
section) will not be considered a quallfying lliness or Injury. The addltional time, usually up to
two additional weeks, will be considered a qualifying lliness as long as the caesarean section
was not elective and that this was the only medically appropriate alternative available to that

individual.

4. Contribution
Only personal sick leave may be contributed to the SLB. Annual and personal business leave

may not be contributed. The rate of contribution for the subsequent school year shall be
established by the TAAAC Board upon the recommendation of the SLBAC and announced to
the membership no later than June 30.

5. Pre-existing Condition
Anyone who joins the SLB with a pre-existing diagnosed condition or lliness for which they have

received treatment within the last ninety (90) days, will not be allowed to utilize the SLB for
iliness resulting from or related to that specific condition until the member has remained ninety
(90) days treatment-free or one full year (365 days) in the SLB. For the purposes of this
section, "treatment" shall mean any period of hospitalization, doctor's treatment, clinic treatment,
surgery, diagnosed procedure or prescription.

6. Workers' Compensation
In cases where a member requesting leave from the Sick Leave Bank may be eliglble for

Workers' Compensation benefits, the member requesting the sick leave shall Initiate timely
action through the Workers' Compensation Commission or lose all rights to Sick Leave Bank
coverage for absence related to that illness or injury.
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In cases where a member applles for and Is ellglble for Workers' Compensation benefits, leave
from the Sick Leave Bank wlll be adjusted so that when combined with the Workers' Compensa-
tion benefits It equals but does not exceed, the member's regular net salary.

Psychoiogical
Slck leave for psychological disabillty may be granted when: A) (the qualifying Injury, iliness or

quarantine is certified by a licensed psychiatrist; and B) an applicant is enrclled in a
rehabilitative program accepted by the Sick Leave Bank Approval Committee.

Second Opinion
The Sick Leave Bank Approval Committee may require an applicant to obtain a second opinion

at any time at the appllcant's expense. The second oplnlon must be provided by a physician
Independent from the initial certifying pravider or his/her practice. Once a second opinion is
requested by the SLBAC, no further grant extensions will be made until the applicant presents
evidence that an appropriate appointment was made and kept. The Physician's Statement shall
be sent directly to the SLBAC before the committee can act upon his/her application for an
extension of coverage of the SLB. Such medical review requirement may be waived by the
committee. In addition, the committee shall consider any medical information provided by
employer.

Loss of Right to Use SLB
A member will lose the right to utilize the benefits of the SLB for the following reasons:

Termination of employment in the Anne Arundel County Public Schoals.

Cancellation of Sick Leave Bank participation by the member on the proper forms, at any
time.

While on approved leave of absence for other than personal illness/Injury.

Failure to apply for disability retirement In accordance with Rule 13, hereinafter set forth.
Failure to report immediately any job held which must be reported In compliance with
Rule 14, herelinafter set forth.

Any abuse or misuse of the Rules and Procedures established by the SLBAC.

. Failure to apply for Workers' Compensation for any occupational condition, ailment or
injury arising out of and in the course of employment.

om moo mp»

Appiication for Use
Applications for use of the SLB shall be made on the origlnal approved forms and submitted to

the SLBAC at the TAAAC office within the time period prescribed by Procedure 10. Photocopies
or facsimiles will not be accepted.

5-day Eiigibility Period

A member having a qualifying personal illness must be absent five (5) consecutive work (duty)
days per illness before being eligible for a grant from the SLB in any school year. Those five (5)
days may be covered by the member's accumulated sick leave, annual leave, available
personal leave or leave without pay.

Any subsequent grants for the same illness, in that school year, may be covered from the first
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day of disabllity.
Maximum Use/Limitations
The maximum number of days granted to any member of the SLB will be one-hundred (100)

days per lliness In any ocne school year.

Disability Benefit Applications

When the SLBAC may reasonably presume that an applicant for a grant or an extenslon of a
grant may be eligible for disability retirement benefits, if avallable, from the Maryland State
Retirement System, and/or Social Security, the SLBAC shall request that the grant applicant
apply for such disability benefits. SLB grants for the same diagnosed condition, over multiple
years, may require the employee to seek disability retirement. A copy of the disability retirement
application must be submitted to the State Retirement system and a copy to TAAAC before any
future grants will be approved. Fallure to apply when advised shall disqualify the applicant for
SLB grants.

if a member is approved for any disabllity retirement, the SLBAC will cease coverage from the
date of said approval. The member must notify the SLBAC of such approval.

Additionai Employment
Any SLB member who requests a grant of days and who is employed in any position for which

he/she receives remuneration during the period he/she is on leave days granted from the SLB,
must immediately report this fact and the amount of earnings to be received to the SLBAC. If
said employment was applied for and/or begun on or after the date of the accident or onset of
illness which led to the use of the SLB (as determined by pay stubs, employment contract, or
other documentation), the amount of the earnings of the employee for the days the member was
on leave days granted by the SLBAC will be deducted from the member's check from the Anne
Arundel County Public Schools for the grant days. The SLB will then be credited by the school
system with the portion of days not paid for In accordance with the terms of this provision.

Guarantees

The existence of the SLB and participation by a Unit | Employee In the bank does not negate or
eliminate any other sick leave policies of the Anne Arundel County Public Schools nor does it in
any way negate rights of individual members who participate in the bank to other sick leave

benefits.

Use over 500 days
Additional information and medical documentation may be required for an employee who uses

over 500 days of SLB.

Treatment
An employee who repeatedly recelves SLB grants must have a physician attest that the
employee is actively seeking and receiving treatment from a medical provider for the condition.



PROCEDURES

NOTE: These procedures are the ones followed by the SLBAC in their administration of the SLB. They
are provided for conslistency of operation.

GENERAL PROCEDURES

1. Avaiiabiilty of SLB Forms
Unit | Employees shall request the approved application forms from the TAAAC office by

telephone, in person or by mall.

2, Annual Ruie Raeview
These rules and procedures are to be reviewed annually by the Sick Leave Bank Advisory

Committee of the Teachers Association of Anne Arundel County.

3. Maximum Requests
Grant requests shall be made in units of no more than twenty (20) consecutive duty days for

each initial or subsequent application.

4, Denial and eal
In cases where the SLBAC recommends denial of an application for use of the SLB or an
extension of such use, the applicant may appeal the denial in writing to the TAAAC Board of
Directors within twenty (20) calendar days of the date of SLB action, as determined by the date
by the signatures at the bottom of the SLB forms or the date of the postmark on the envelope,

whichever is |ater,

5. Return of Unused Grant Days
If a member of the SLB does not use all of the days granted, any unused days must be returned

to the SLB within thirty (30) calendar days.

6. End of Fiscal Year
SLB grants shall not be carried over from one fiscal year to the next. All bank grants shall end

as of June 30. Contributors may reapply for coverage with the next fiscal year, upon meeting
the 5-day eligibility period and all other rules and procedures of the SLB.

7. Cancellation of Membership
Membership in the TAAAC SLB shall continue from year to year untll cancelled by the SLB

member on the approved form. Such cancellation shall be effective immediately. (Days
contributed will not be returned in accordance with Article 5,B,2 of the Negotiated Master
Agreement - see page 1 of this document.)

8. Avallabllity of SLB Flles
The SLB files shall be maintained confidentiaily. Only the SLBAC members, the SLB member

and TAAAC staff and legal counsel working with the SLB shall have access to the files. The
TAAAC Board of Directors shall have access to necessary files in considering SLB appeals.




Should a member deslre to review his/her SLB file, an appolntment shall be made. The
materlals wlll be reviewed In a confidential setting with the assistance of the appropriate
TAAAC staff.

Information necessary and appropriate pursuant to an internal audit conducted by the Board of
Education of Anne Arundel County will be provided upon written request.

APPLICANT PROCEDURES
9. Current Membership

Any member submitting a request to draw from the SLB must have made his/her contribution for
the fiscal year in which the request is made.

10. 30 Day Application Limitation
All requests to draw from the SLB must be made on the approved forms; which must be
received by the SLBAC within thirty (30) calendar days of the first date SLB usage is requested
for each request. Exceptions may be considered by the SLBAC.

11.  Each request for SLB action shall be made on the approved forms: (1) Request Form and (2)
Physician's Statement. The Request Form must contain all necessary information, dates and
signatures. The Physician's Statement must be completed In lay language and must be signed
by the physlcian.

12. Application Compieted by Others
In case a SLB member Is unable to complete the necessary forms due to the nature of his/her
lliness, his/her application may be completed and submitted to the SLBAC by an agent, the
building principal or a member of the family on his/her behalf.

13.  Grant Extensions
Applicants may submit requests for SLB grant extensions no earlier than 5 workdays before the
end of the previous grant, but no later than 30 calendar days after the first date Sick Leave Bank
usage extension is being requested. These applications shall be made on the approved form
and shall indicate the continuity of the dates requested. Each subsequent request must be
accompanied by a new signed Physician's Statement covering that pericd.

SLBAC PROCEDURES

14.  15-Day SLBAC Action Deadline

The SLBAC shall review and recommend approval of requests to the Director of Human
Resources to draw upon the SLB within fifteen (15) days after such request is received in the
TAAAC office.
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Signing of Requests
Any recommendation for approval to draw upon the SLB must bear the signature/Initial

of at least two (2) members of the SLBAC.

Written Notice of Action
Unit members will be notified In writing of action taken by the SLBAC on thelr request.

Denlal due to "Insufficient Information” shall be specific as to the information needed by
the SLBAC In order to make thelr declsion.

SLB Records
The SLBAC shall maintain the records of all applications, records of all unit member
contributions, withdrawals, and the status of the SLB for no less than five years.

The Anne Arundel County Public Schools shall provide the SLB, upon its request, any
data it has malntalned In its files with regard to SLB members’ use of personal sick leave
and use of or contribution to the SLB.

SLB Reporting
The SLBAC shall be responsible to the Board of Directors of TAAAC for the proper

administration of the SLB. It shall submit to the TAAAC Board of Directors an annual
report on the status of the SLB, with a copy to Director of Employee Relations.
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Dental and Vision Options

Active Employees and Retirees

CareFirst Concordia Plus

Dental Optlons PPO DHMO MD1560*

CareFirst Traditional

l-n-Netwnrk ] Out-of—Network_ . In-Network
Oral Examination 100% of AB 100% of AB 80% of AB 45 copay
Routine Cleaning 100% of AB 100% of AB 80% of AB 100%
Sealants 100% of AB 100% of AB 80% of AB 100%
(limited to permanent molars
— until end of year in which a
member turns 19)
Bitewing X-ray 100% of AB 100% of AB 80% of AB 100%
Palllative Treatment 100% of AB 100% of AB B0% of AB 95%:
Other X-rays as required 100% of AB 100% of AB 80% of AB 100%
Space Maintainers 100% of AB 100% of AB 80% of AB 95%
i T P ML | e S e b i s A e s R |
Fikings 100% of AB 80% of AB 60% of AB** 100%
Simple Extractions 100% of AB 80% of AB 60% of AB** 75%-85%
Pulpotomy 100% of AB 80% of AB 60% of AB** 75%-80%
Direct Pulp Caps 100% of AB 80% of AB 60% of AB** 75%-80%
Root Canals 100% of AB 80% of AB 60% of AB** 75%-B0%
Aplcoectomy B0% of AB** 80% of AB 60% of AB** 75%-80%
Oral Surgical Services B80% of AB** 80% of AB 60% of AB*™ 75%-85%
Surgical Extractions 80% of AB** 80% of AB 60% of AB** 75%-85%
Oral Surgery 80% of AB** 80% of AB 60% of AB** 75%-85%:
General Anesthesia BO% of AB** 80% of AB 60% of AB** See note 1
Periodontics 50% of AB** 80% of AB 60% of AB** 50%-65%
e et S S| I, | 5 o A 5 | it 4 AT | o e == |
Crown 80% of AB** 80% of AB 60% of AB** 60%-80%
Prosthetic Appliances 50% of AB 80% of AR 60% of AB** 60%-80%

{Including implants) Implants not covered

Orthodontics 50% of AB 50% of AB 35% of AB See nate 3

Children and Adults

Annual Deductible $25 Ind./$50 Family Hene $50 Ind./$150 Family None
Annual Benefit Maximum $1,500 $1,500 None/See note
Ortho Lifetime Maximum $1,500 $1,500 See note 3

Note 1~—General Angsthesia Is considered Integral to other procedures under

{AB Allowed BeneFit)

Under the Concordia Plus DHMO (MD1550%) Plan, oul-of-network services are
reimbursed up to a maximim amount, based on the fee schedule provided by
United Concordia,

*The above DHMO Plan percentages are approximate and used for comparison
purposes only, Piease refer to the United Concordia (UCTY) Schedule of Benefits for
actual copayment amounts, All coverage Is subject to the Plan's exclusians ond
Hmitations.

*=After Deductible

2 = Anne Arundel County Public Schools—Dental and Vision Options

this plan and Is not covered separately.

Note 2—No annual maximum for in-network services. United Concordia wiil
reimburse up to a moximum of $1,000 per family member per contract year for
out-of-nelwork services.

Nate 3=—After $2,900 member copayment satisfled, benefits applicable ta
In-retwork services; provider shouid submit pre-treatment estimate. United
Concordia will not reimburse covered members for any orthodontic services
performed out-of-network.



Dental and Vision Options
Active Employees and Retirees

CareFirst Vision

{Once every 12 months) Plan Pays { This is to be used as a guide. Actual benefits will
i

be governed by the terms and conditions of the
contract between CareFirst BlueCross BlueShield

Eye Exam 100% of Allowed Benefit*

Once every 12 months and Anne Arundel County Public Schools. J
Single Vision Lenses $52.00 R . A
Blfocal Landes $82.00 Please refer to next page for information on Core Davis
Double Sifocal Lenses $100.50 Vision benefits.
Trifocal Lenses $101.00
Cataract (%) Lenses $181.00
Contact Lenses
Medically Indicated $352.00
Cantact Lenses instead of
glassas Cosmetic—5ingle $97.00
Frames $45.00

*Patient may be batance billed for eye exams, lenses, fromes and contact lenses

Anne Arundal County Public Schools—Dental and Vision Options = 3



Dental and Vision Options
Active Employees and Retirees

Core Davis Vision

In addition to the Carefirst Vision plan, BlueCholce
members also have the core BiueVision benefit through
Davls Vision under the BlueCholce HMO Open Access and
BlueCholce Triple Option Open Access medical plan. These
benefits entitle members to an annual eye exam and
discounts on glasses or contact lenses at partlcipating
Davls Vision providers. Members are responsible for a
$10 copay for the eye exam. To locate a particlpating
Davls Vislan provider, go to www.carefirst.com and
utllize the “Find a Doctor” feature or call Davis Vislon at
800-783-5602 for a list of network providers closest to
you. Be sure to ask your provider If he or she partlcipates
with the Davis Vision network before you recelve care,

When seeing a Davis Vislon provider, you may also use
the discounted benefit In conjunctlion with your CareFirst
Select Vision plan. The Davis Vision discount will be
applied and you will pay the required Davis Vislon copay
and balance at the polnt of sale. Then you can submit the
balance to CareFirst for any eligible reimbursement under
the CareFlrst Select Vision plan. A completed CareFlrst
vision claim form and itemized blll will be required

for processing.

This is to be used as a guide. Actual benefits will |
| be governed by the terms and conditions of the |
| contract between CareFirst BlueCross BlueShield |

and Anne Arundel County Public Schools.

Summary of Benefits: (12-month benefit period)
IN-NETWORK YOU PAY
EYE EXAMINATIONS

Routine Eye Examination with dilation $10
Priced up to $70 retzil $40
Priced above $70 retail $40, plus 90%
of the amount
over $70
Single Vision %35
Bifocal $55
Trifocal $65
Lenticular $110
Standard Progressive Addition Lenses $75

CONTACT LENSES!
Contact Lens Evaluation and Fitting

85% of retail price
80% of reta’l price
90% of retail price

Up to 40% off
retall prices

Up 1o 25% off
allowed amount
or 95% of
|1= advertised special’

Conventional

Disposzble/Planned Replacement

Lens 1-2-3% Mail Order Contact Lens
Replacement Program

LASER VISION CORRECTION’ _|

' CareFirst BlueCholce does not underwrite lenzes, frames and contact lenses
in this program. This portion of the Plan Is not an Insurance product.

? Please note that some providers have flat fees that are equivalent to these
discounts.

These benefits are Issued under policies:
131,800 (6/98) = 13,801 (R, 10/99) = 13,802 (R. 10/95) » 13.803 (R. 10/5%)
13,804 (R. 10/99) » 13.805 (R. 10/99) » 13,806 (R. 10/99) = 13.810 (R. 10/99)
13.812 {R. 10/95) » BCBSMD-APPEAL (1/99) » Preferred Dental Amendment (10/00)

Carehirst. ©@

www.carefirst.com

CareFirst BluaCross BlueShield is the business name of CareFirst af Maryland, Inc. and Is an indepandant licsnsss of the Blue Cross end Blus Shiald Assoclation.
@ Ragistared trademark of the Blue Cross and Blua Shield Associstion. & Registered tracdemerk of Carefinst of Marylund, Inc.
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Dental Options

Active Employees and Retirees

Concordia Plus
CareFirst Carefirst PPO | DHMO MD/

Traditional | i_}l:1 660*

In-Nework | Qut-of-Network ' In-Network

e D

Benefits

o= .j-’ r { Plan Pays

Oral Examination | 100% of AB | 100% cf AR  B0% of AB $5 copay |
Routlne Cleaning 100% of AB | 100% of AB , B0% of AB : 100%
Sealants 100% of AB | 100% of AB | 80% of AB | 100%

{limited to permanent molars-
until end of year in which a
member turns 19}

| Bitewing X-ray | 100% of AB [100% of AB | 80% of AB "100%

Palllative Treatment . 100% of AB 5_100% of AB | 80% of AB 95%
Other X-rays as required | 100% of AB | 100% of AB 80% of AB 100%
Space Malntalners 100% of AB 100% of AB 80% of AB 95%
Fillings | 100% of AB 80% of AB 60% of AB¥* | 100%
Simple Extractions 100% of AB 80% of AB 60% of AB** 75%-85%

| Pulpotomy 100% of AB | 80% of AB | 60% of AB™ 75%-80%

| Direct Pulp Caps | 100% of AB BO% of AB | 60% of ABW | 75%:-80%
Root Canals | 100% of AB | 80% of AB | 60% of AB*¥ | 75%-80%
Aplcoectomy | B0% of AB** ' 80% of AB 60% of AB* 75%-80%
Oral Surgical Services | BO% of AB** | 80% of AB 60% of AB* 75%-85%
Surgical Extractions | B0% of AB** | B0% of AB | 60% of AB™* | 75%-B5%
Cral Surgery | 80% of AB** 80% of AB 60% of AB* | 75%-85%
General Anesthesia 80% of AB** | 80% of AB 60% of AB*¥ | See note 1
Periodontics S0% of AB** 80% of AB 60% of AB** | 50%-65%
Crown | 80% of AB*+ 80% of AB 60% of AB* 60%-80%
Prosthetic Appliances | 50% of AB | 80% of AB 609 of AB* 60%-80%
(including implants} Implants not covered
Orthadontics 50% of AB | 50% of AB 35% of AB See note 3

| Children and Adults
Annual Deductible $25 Ind./$50 Famliy None $50 Ind./$150 Family | None ]
Annual Benefit Maximum $1,500 $1,500 Mone/See note 2
Ortho Lifetime Maximum $1,500 $1,500 | See note 3

(AB Allowed Benefit)

Under the Concordia Plus DHMO {MD/DC 1660*) Plan, out-af-network services are reimbursed up to a maximum amount, based an the fee

schedule provided by United Concordia,

* The above DHMO Plan percentages are approximate and used for comparison purposes only. Please refer to the United Concordia (UCCI}
Schedule of Benefits for actual copayment amounts. All coverage is subject to the Plan's exclusions and timitatons,

** After Deductible

Note 1—=Generai Anesthesia Is considered integral to other pracedures under this plan and s not covered separately.

Note 2—No annual maximum for In-network services, United Cancordla wifl reimburse up to a maximum of $1,000 per family member per
contract year for out-of-network services,

Note 3—After $2,900 member copayment satisfied, benefits applicable to in-netwerk services; provider should submit pre.treatment estimate.
United Concordia will not reimburse covered members for any orthodantic services performed out-of-netwoark,

This Is to be used as a guide, Actua! benefits wilf be governed by the terms and conditions of the contract
between CareFirst BlueCross BlueShield and Anne Arundel County Public Schools.
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Vision Options

Active Employees and Retirees

CareFirst Vision

| Plan pays

Eye exam

Single vislon lenses $52.00
8ifacal lenses $82.00
Double bifoczl lenses $100.50
Trifocal lenses $101.00
Cataract {(aphakic) lenses $181.00
Contact lenses $352.00
Medically indicated

Contact lenses Instead of glasses | $97.00
Cosmetic—single

Frames $45.00

100% of Allowed Benefit.* Once per calendar year.

*Patlent may be balance billed for eye exams, lenses, frames and contact lenses

Core Davis Vision

In addition to the CareFirst Vision plan, BlueCholce
members also have the core BlueVision benefit
through Davis Vision under the BlueCholce

HMO Open Access and BlueCholce Triple Option
Open Access medical plan. These benefits entitle
members to an annual eye exam and dlscounts
on glasses or contact lenses at participating

Davis Vision providers. Members are responsible
for a $10 copay for the eye exam. To focate

a participating Davis Vision provider, go to
carefirst.com/aacps and utllize the “Find a Doctor”
feature or call Davis Vision at 800-783-5602 for a
list of network providers closest to you. Be sure to
ask your provider if he or she partlclpates with the
Davis Vision network before you receive care.

When seeing a Davis Vision provider, you may

also use the discounted benefit in conjunction
with your CareFirst Select Vision plan. The Davis
Vislon discount will be applied and you will pay

the required Davis Vision copay and balance at the
point of sale. Then you can submit the balance to
CareFlirst for any eligible reimbursement under the
CareFirst Select Vislon plan. A completed CareFlrst
vislon clalm form and itemized bill will be required
for processing.

Summary of Benefits

In-Network | You Pay

EYE EXAMINATIONS

Routine Eye Examination with $10

dilation

FRAMES'

Priced up to $70 retall $40

Priced above $70 retail $40, plus 90% of the
amount over $70

SPECTACLE LENSES?

Single Vision $35

Bifocal $55

Trifocal $65

Lentlcular $110

Standard Progressive Lenses $75

CONTACT LENSES'

Contact Lens Evaluation and 85% of retail price

Fitting

Conventlonal 80% of retall price

Disposable/Planned Replacement | 90% of retail price

DavisVistonContacts.com Mall Up to 405 off retall

Order Contact Lens Replacement | prices

Program
Up to 25% off allowed

LASER VISION CORRECTION' amount or 95% off any
advertised special?

' CareFirst BlueCholce does not underwrite lenses, frames and

contact lenses In this program. This portion of the Plan is not an

insurance product.

? Please note that same providers have flat fees that are equivalent

to these discounts.

These benefits are issued under policles: 13.800 (6/98) » 13.801 (R. 10/99) » 13,802 (R. 10/99) » 13,803 (R, 10/99) * 13.804 (R, 10/99) « 13.805
(R. 10/99} » 13,806 {R. 10/99) - 13.810 (K. 10/99) 13.812 {R. 10/89) » BCBSMD-APPEAL (1/99) = Preferred Dental Amendment {10/00)
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Family of health care plans

Notice of Nondiscrimination and
Availability of Language Assistance Services

CareFirst BlueCross BlueShield, CareFirst BlueCholce, Inc. and all of thelr corporate affiliates (CareFirst)
comply with applicable federal clvll rights laws and do not discriminate on the basis of race, color, natlonal
origin, age, disabllity or sex, CareFirst does not exclude people or treat them differently because of race,
color, natfonal origin, age, disabllity or sex.

CareFlrst:

Provides free aid and services to people with disabilities to communlcate effectively with us, such as:
Qualified sign language Interpreters
Written Informatlon in other formats {large print, audlo, accessible electronic formats, other formats)
Provides free language services to people whose primary language is not English, such as:

Quallfied interpreters
Information written in other languages

If you need these services, please call 855-258-6518,

If you believe CareFirst has falled to provide these services, or discriminated in another way, on the basis
of race, color, national origin, age, disability or sex, you can file a grievance with our CareFlirst Civll Rights
Coordinator by maill, fax or email, If you need help filing a grievance, our CareFlrst Civil Rights Coordinator is

avallable to help you.

To file a grlevance regarding a violation of federal civil rights, please contact the Civll Rights Coordinator
as Indicated below. Please do not send payments, clalms Issues, or other documentation to this office.

Civil Rights Coordinator, Corporate Office of Civil Rights

Mailing Address P.O. Box 8894
Baltimore, Maryland 21224

Emall Address civilrightscoordinator@carefirst.com

Telephone Number 410-528-7820
Fax Number 410-505-2011

You can also file a civil rights complaint with the U.S. Department of Health and Human Services,
Office for Civil Rights electronically through the Office for Civil Rights Complaint portal, avallable at
https://ocrportal.hhs.gov/ocr/portal/lobby.jsf or by mail or phone at:

U.S. Department of Health and Human Services
200 Independence Avenue, SW

Room 509F, HHH Bullding

Washington, D.C, 20201

800-368-1019, 800-537-7697 (TDD)

Complaint forms are avallable at http://www.hhs.gov/ocr/office/file/Index.htmi,

NDLA (6117}

CareFirst BiuaCross BlusShield Is the shared business name of CareFirs of Maryland, Inc. snd Group Hospitalizstion and Medical Services, Inc.
CareFirst of Maryland, inc., GmupHmplhlhﬂontndMnlS«vlmlm Clnﬁrﬂ!luuﬁhuiu Inc., First Care, Inc. snd The Dentsl Network
are independent licensess of the Biue Cross and Biue Shield A iath Rogi d rk of the Blus Crass and Bius Shield Associstion.
™ Registersd trackemark of CoreFirst of Maryiand, inc.

4 e Anne Arundel County Public Schools—Dental and Vision Options



Notice of Nondiscrimination and Availability of Language Assistance Services

Foreign Language Assistance

Attention (English); This notice contains information abont your insurance coveruge. It may contuin key dutes
and you may need 1o rake action by cerrain deadlines. You have the vight ro get this information and assistance in
your language ar no cost. Members should call the phone numbcer on the back of their member identification card.
All others may call 855-258-65 18 and wait throvugh the dialogue wmtil prompted to push 0. When an agent
answers, state the language you need and yon will be connected to an interpreter

ALCE (Ambuaric) TINONE:- SU a9 MEP DA 0087y (14.1P unlE BAA: Telmay $1-980F DT ALRITFR Pt YT
AT4 AAYTTA RILYY @4 $5F ALH LTAN: ST o0/B CPTET KNG PAT™I he @ NNILP ot 0 PTFE a1 AP
ANA Uy hes @ RCESP NNFECN AL OL-Fmdaar YA STC «2L@d LFAN MIA RAUY L9790 018, fidh fp(;
B55-258-6518 Laraur (F W¥8eny MLYICP £40 1157 eomibd AP X3S ahd ovAh ANTP: PoLLATT S
PAM-£1 YO h-bCAv, 20 LT FA=

Fdé Yoriha (Yoruba) itélilékor Akiy&si yii ni iwifin nipa is¢ adojitofo rg. O leni dwon deécti patd o si le ni lat
gbé igbésé ni awon 0jo gbedéke kan. O ni ¢16 Lan gba iwifin yii ati irinlowo ni édé re 10fc¢. Awon omo-¢gbé
gbodo pe ngmba foonn 16 wa I¢yin kaadi idinime won. Awon miran lc pc 855-258-6518 ki o si diro nipas¢ ijirord
titi a o fi sp fin ¢ lan 1¢ (). Nigbari asoji kan ba dahiin, sg cde ti o f¢ a & si so § pp m§ ogbufd kan

Ling Vigt (Viemamese) Chi y: Théng bio nay chira thong tin vé pham vi bao hiem cua quy vi. Théng bio co the
chira nhimg ngiy quan trong vi quy v| can hanh d¢ng truoc mét so théni han nhat dinh, Quy vi co quycn nhin
dugc théng tin nay va ho tro bing ngon ngit ciia quy vi hoan toan micn phi. Cac thanh vién nén goi so di¢n thogi
& miit sau cua thé nhin dang. Tat ca nhimg ngudi khac c6 the goi s 855-258-6518 va chir hét cude dbi thoai cho
den khi duge nhic nhan phim (. Khi mgt tong dai vién tra lén, hily néu rd ngdn ngit quy vi can va quy vi sé durge
ket n0i vai mot thong dich vién.

Tagolog (Tagalog) Atensyon: Ang abisong jto ay naglalaman ng impormasyon tungkol sa nasasaklawan ng iyong
insurance. Maaan itong maglaman ng mga pinakamahalagang petsa at maaaring kailangan mong gumawa ng
aksyon ayon sa ilang dcadlinc. May karapatan ka na makuha ang impormasyong ito at tulong sa iyong sariling
wika nang walang gastos. Dapal tawagan ng mga Miyembro ang numero ng Ielepono na nasa fikuran ng kanilang
identification card. Ang lahat ng iba ay maaaring tumawag sa 8535-258-651K at maghintay hanggang sa dulo ng
diyalogo hanggang sa diktahan na pindutin ang (. Kapag sumagot ang ahente, sabihin ang wika na kailangan mo
al ikokonckta ka sa 1sang interpreter,

Espanol (Spanish) Atencidn: Este aviso conticne mformacion sobre su cobertura de seguro, Es posible que
incluya fechas clave y que usted lenga que realizar alyuna accion antes de ciertas fechas imite. Usted tiene
derecho a obtener esta informacion y asistencia en sy idioma sin nimgin costo. Los ascgurados deben lamar al
numero de telefono que se encuentra al reverso de su tarjeta de identificacion. Todos los demas pueden Hamar al
B55-258-6518 y esperar la grabacion hasta que se les indique gue deben presionar 0. Cuando un agente de scguros
responda, indique cl idioma quc nccesita y sc lc comunicara con un interprete.

Pyeertit (Russian) Briimaune! Hactoswee yBeIOMACHHE COACPRIT HHGOPMILMIO O BAWICK CTPAXOBOM
obeencucHnit, B Hes MOTYT yXa 1MBATHCH BAXKHLIC 1AThl, H OT BAC MOKCT NOTPCHOBATBCS BBINONHHTL HCKOTOPLIC
ACHCTBNA A0 ONPCACIACHHOTD CPoKa. But #MecTe npaBo GoecnuiaTHO MOMYYHTD HACTORILNC CBCACHIHS H

COLYTCTBY HOLUIYHO IOMOLILL HA YAOGHOM Bas siblKC. YUacTHHKAM clicayer o0pawarscy o Homepy Teichona,
YKA3aHHOMY Ha TBITLHOIT CTOPOHC IACHTHOHKaUNoHHOK KapThl. Bee npovune aloHcHTHI MOryT 1BOMITS 10
Homepy 855-258-6518 i 0x112aTh, ROKA B roJ0OCCBOM MEHIO HE SYICT NPEANoKCHO HIKaT UHdpy «Oy. TIpn
OTBCTC AMCHTA YKIKNUTE HKEIACMbII H3bIK 0OILCHIM, H BAC CBIBKYT C NCPCBOMIKOM,

Anne Arundel County Public Schoals—Dental and Vision Opticns = 5



Notice of Nondiscrimination and Availability of Language Assistance Services

R (Hindi) COTeT &: T G H YT AT FavoT F aR H rerrer &Y 71 §) @ FFam ¢ BF 09 e
At &1 Feotar g 3R Hos faw B g wRa-dliar & oy s :3ar TR ET I I STAESRT
IR WO FETIaT 3iereAr 37T 3 o2k Iy v 0P &1 Fewt Y 319e vgan oF F O Rr av e
HET I FV T AT NRT) 370 T 9T 855-258-65 18 U ok & Hebet & 3N 78 7 0 T8 & AT T 77
ST, TG o HaTE I Tlledl | 519 IS Uste Ioal & oY 3W I AT 31T 3T =) AGarF | Faiee

& fear e

Bdsd3-wiig (Bussu) To Dl Cao! B3 nid ke b4 nya b& ké m gbo kpa b6 ni fid-fia-tiin nyee jé dyi. B3 nla ke
bédé wé jE€ BB BE  ké de wa m3 th ké nyuee nyu hwe BE wé b&a ké zi. D md nl kpé b¢ m ké b3 ni3 ke ke gbo-
kpd-kpa m m3ee dyé dé nl bidi-wildli mu b¢ m ké se widi dd pée. Kpood nys b& me dé fGiin-n3ba nia é waa
L.D. k&ad dein nye. Nyoa td) séin me dd ndba nla ke: 855-258-6518, ké th me [d tee b€ wa kée i gbo £ BE 1 ké
n36a mda 0 ke dyi padain hwe. 3 jii ké nyo o dyi t g3 jiiln, po wudu  md poe dyie, ké nyo 4o mu b6 nfin
b€ o ké nl wudud mua za.

IR (Bengali) THYFF: 9% (NGCT AR (33T FOTEAD THE T TR 7 HT 3977 S A0S A
93 MR ST T FATENE TS foe TS TR =1 435 Foa S1W 4% SN 913379 992 92e] MayE

SFTI ST M | APINEAE S FACTTET 50 T THE@ F1 F300 A | N1 855-258-6518 T4
T T 0 [0S 7T I 4G TN FI0O WA | TI (FT A5 ST (HIA S WA IS ST A1 T
AT STARF (STSIAE SO Y 41 34|

s g w s g i 5 G e b o il pagles Bl e oS iy nli SO G35 ey aa g (Urde) 20
A2 g 8 S Jeala e glna g gl S gl Gy g e S S Pl IS SG gaa b g Al pagana Sl WS o
S s s A S S i Ogh 3 e g Sl S DS GRUE oS O paee o B 1S S Seala 330 e (3 ) S
Gy mrslae i cdes S Cuag o p S HRINSS Ha S 8 a0 ) op s SIS B55-258-6518 S

e bl s e g pa s pn i ) il

C-‘JUL.'Q“‘I'JY :ﬂewd‘.ﬁé;_}“;:\agﬁm‘L‘)‘.ﬂ_&u‘h.ﬁ&*ﬁ#ﬂﬂﬁﬁ%\ﬁ,\;%!@i :qﬁﬂrﬂ]:w)u...uu
B8 G 5 R s D)4 OB S gea da | el g e S G U ik 308 0 G (o Lad 25K A peala a0k ) jie

o gt L il i o S plas 23 580 (bl y ladilh e S a5 0 7 % 0 e b 2 Lias!

Ol 8 il g 3 (S a5 g Sy mg ik L5 0 200 30 Ak g Ll G ey jlaiie g 2 185 eaIBSS-258-6518
iy Jes g ddo ys po p sie 43 U i€ puhain )5 hp 3 g

Hadl M lind dy clage fulgd o o5 ping Sy Aipalih it b Clagles e i) 138 g ging 4 (drabic) 4ol il
T eliae ) o gy, 4SS g Jand 5 gs liny e sheall g daclosalt 238 o Jyeanll ol 3oy 5200s dghgd 2t ga J by el s
AN Sl St 0 A 8y, o Analall 4yt s yo Ay s (B y5Saall iyll Lo

Lo oot gl (M i Ll AR S0 (e 2AS 0 anh Afa) die (), o) o dniall agia caliny e Dl 8 Y 855-258-6518
gl Cpan yial) 2aly il 3 g y

1 BEE (Traditional Chinese) 771 ¢« AFFYIEA5 B R IERHERRG FHEBBE A, FWIiEa S diE 8 )
BB R ENIR AR ER B TTE, SRR EIEIMNEM, LRSS SRR IATHEIR
¥, S RAHBITHITES 255V i) M 35 R, AT HE A -LwiRITTES 855-258-6518, A6 & {5
PGP TR TIREE 0, WIS, S ILEH S HAYER TR R R SR AW A BLETER,
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Notice of Nondiscrimination and Availability of Language Assistance Services

Igbo (febo) Nrybama: Qkwa a nwere ozi gbasara mkpuchi nchekwa onwe gi. Q nwere ike inwe ubochj ndi dj
mkpa, | nwere ike jme ihe tupu ufody pbochi njedebe. | nwere ikike inweta ozi na enyemaka a n’asysy gi na
akwughi ugwo ¢ bula, Ndj oty kwesiri jkpo akara ckwenti di n"azy nke kaadj njirimara ha. Ndi 0z niile nwere
ike jkpo 855-258-6518 wee chere ububo abiw ruo mgbe amanyere jpi 0. Mgbe onye nnochite anya zam, kwuo
asysy j chorg, o ga-cjiko gi na onye okowa okwu.

{entsch (German) Achtung: Dicse Mitteilung enthilt Informationen fiber lhren Versichcrungsschutz, Sic kann
wichtige Termine beinhalten, und Sie muissen gegebenenfails innerhalb bestimmter Fristen reagieren. Sic haben
das Rechi, diese Informationen und weitere Unterstiitzung kostenlos in Threr Sprache zu erhalien. Als Mitglied
verwenden Sic bitte dic auf der Riickseite Threr Karte angegebene Telefonnummer. Alle anderen Personen rufen
bitte dic Nummer 855-258-6518 an und warten auf dic Aufforderung, dic Taste 0 zu driicken. Geben Sic dem
Mitarbeiler dic gewiinschite Sprache an, damit er Sie mit cinem Dolmetscher verbinden kann,

Frangais (French} Atiention: cct avis contient des infermations sur votre couverture d'assurance. Des dales
importanies peuvent y figurer et il se peut que vous devicz entreprendre des demarches avant certaines éehéances.
Vous avez Ic droit d'obtenir gratuitement ces informations ct de I'aide dans votre languc. Les membres doivent
appeler le numéro de téléphonc figurant i l'amiére de feur carte d'identification. Tous les autres peuvent appeler le
855-258-6518 ct, aprés avoir ccoutc le message, appuyer sur Ic 0 lorsquhils seront invitcs a le fairc. Lorsqu'un{c)
cmployc(c) répondra, indiquez Ia languc que vous souhaitez ct vous sercz mis{¢) en relation avee un interprete.

prtoftKorean) 79 o] J-| Aol 1= Ly Fluju] A o] ) gk A W7; Fghejo] el Hujuk R v

2= F)efiof okt Y4l 7| o) gt 2 ) glalol )iz ARS lo) s a4 ep 2] 1% v
Ai7p 2y, s glelA 19D vhee] S of] 9l o s B E Gl A A 8L B g10] oh] 4 A

855-25R-6518 M o7 A ghabe] 08 ik WAl Al sh 3 ] el A A L el ¥ Avlel Al
Pigh wlo) it wisabal vl g o Aln) 2ol al 7ia) = g},

Diné Bizaad (Navajo) Ge’: Dii bee It hane'igii bli’ dahélg bee éédahdzin béeso ach’égh naanil
nik'ist'{’igii ba. Bii' dahdl$g doo llylsii yoolkaaligii doo t'addoo le’é adadoolyifiigii da
yOkeedgo t'ad doo bee e‘e‘aahl &jiil‘{{h. Bee nd ahéot'i’ dii bee it hane’ dod

nikd'adoowot t'aa ninizaad bee t'aa jiik'e. Atah danilinigii béésh bee hane'é bee wolta'igii
nitl'izgo bee nee hddoizinigii bikéédéé’ bikaa’ bich’{’ hodoonihjj’. Aadod naanata’ éi kojj’
dahddoolnih 855-258-6518 daé vii diltts'jit yalti‘igii t'aad nileijj 3addés éi bikée'déo naasbaas

bit adidiilchit. Aka‘anidaalwd’igii neidiitdédago, saad bee yanitt'i‘igii yii diikit doé ata’ halne’é
1a nika‘adoolwaot.
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Health benefits administered by:

Carehtst, 2@

Family of health care plans

CONNECT WITH US:

L {f¥]alinic ]G]

CarefFirst BlusCross RiueShisld is the shared business name of CereFirst of Maryland, Inc. and Group Hospitslization snd Medical Services, Ine.
CareFirst of Maryland, Inc., Group Hosp and Madical Servites, inc., and CarefFirst BlueChoice, inc. sm independent licensess of the
Biue Cross and Bhue Shield Associstion. ® Regi d tredemark of the Blus Cross and Blue Shield Associstion,
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